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Member Competency Currency & Inspec2on Tracking in AD2 How To Guide 
 
Knowing how to locate your competencies and required inspec6ons, as well as track their currency requirements to ensure that they always remain 
current, is the responsibility of every member.   
 
This guide will demonstrate how to track your competencies, the currency tasks involved in maintaining them, as well as ensuring all your required 
inspec6ons are up to date.  This guide will cover the following topics and show you how to…  
 

• Locate your current competencies in AD2 
• Access your Member Competency & Member Competency Task records 
• How to interpret your Member Competency & Member Competency Task records to ensure you’re always up to date with your tasks 
• How to verify that your required inspec6ons are current 
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Loca&ng Your Competency Record(s) in AUXDATA II(AD2) 
 
The first step is to log into AUXDATA II(AD2) 
as you normally do.  From the default Home 
page, select My Competencies from your 
member dashboard. 
 
 
 
 
 
 
 
 
 
You can also get to your competencies from 
within your personal record by selec6ng the 
RELATED tab, scroll down to the Competency 
sec6on and select View All 
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Once you’ve located your competencies, you will see this screen…. 

Each column is self-explanatory.  If the competency Status is ADMIN, REWK, or REYR, then this indicates that one or several currency requirements 
have not been met.  Please refer to appendix A1: Competency Statuses for more informa6on. 
 
To further examine each of your Member Competency (MC) records to see your competency tasks, just click on the MC-999999 number from the  
Member Competency Record column.  Further explana6on of these records is in the following sec6on below. 
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Accessing & Reviewing Your Member Competency (MC) Records 
Each Competency has its own record, containing informa6on about the competency and all the associated Member Competency Tasks (MCT).  Its 
these records that will inform you of when your tasks are due, as well as any tasks that may be deficient and cause your competency status to be 
anything but CERTIFIED. 
 
Member Competency (MC) Record 
The MC record holds all the per6nent informa6on about the competency and any tasks associated with it to maintain currency.  The MC record is 
iden6fied by “MC-999999”.  All the currency tasks will be listed under the Tasks(99) sec6on.  The number in the “()” will indicate how many tasks are 
listed.  For a complete list of all the tasks in detail, click View All. 
 
For every member the most common competency to watch a_er is their Auxiliary Core Training or AUXCT status.   Using the previous example, let’s 
take look at a member’s AUXCT competency record, in this case MC-197667…. 

 
If we look at the this MC, we can see the 
following: 
A - Competency Name 
B - When the competency was completed. 
C - Current status 
D - When the status was assigned 
E - The REYR date if applicable 
 
Now if we look at the Tasks (6+) sec6on, 
you’ll see each of the Member Competency 
Tasks iden6fied by a number star6ng with 
“MCT-999999” with a color code, indica6ng 
the state of the task…. 

Green = Completed 
Yellow = In Progress 
Red = Incomplete/Overdue 

 
The Tasks sec6on will only show the first 6 
tasks indicated in by “(6+)”.  To view all the 
required tasks, select View All at the bofom 
of the Tasks sec6on. 

This example was snap-sho0ed on October 10, 2024 
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Now let’s look at the AUXCT Task List in detail by selec6ng View All.     This will give a detail view of each task, its currency type, status, the last 6me it 
was completed, and the next 6me its due. 
 
Once we selected View All the Member Competency Task List window appears, and we can now see all the tasks required for currency and their 
status.  At first glance we can see that all the tasks are “in the green” which indicates that this competency is current.   

 
That said, we s6ll want to know what we need to do to keep it current and which tasks have expira6on dates.  The first column to review is the 
Currency Type, as this will tell you how o_en the task needs to be completed, followed by the Task Last Completed date and then the Task Next Due 
date.   
 
Reviewing each of the tasks we can see that all of them, except for “Ethics Training” which is a “One-Time” course, has a Currency Type of ANNUAL.  
ANNUAL however does not necessarily mean every year but rather on an ANNUAL BASIS, and the basis may be different for each task.  In the case of 
AUXCT, the ANNUAL BASIS is every 5 years (quinquennial), which is indicated by the Task Next Due date.   For further informa6on on currency 
types/maintenance cycles see appendix A2: Maintenance Cycles. 
 
A_er reviewing this record, we can determine that this member’s AUCTX competency is current and is not due for renewal (or expires) un6l Dec 31, 
2029.  For more detailed informa6on on the MTC record number, please refer to the following sec6on.  
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Member Competency Task (MCT) Record 
The MCT record displays all the per6nent informa6on about the individual competency task and is displayed across two tabs…. 

• DETAILS – Show the per6nent informa6on about the task 
• RELATED – Show the task history, what changes were made to the record and by whom. 

 
For this example, we will use MCT-1197638 from the MC Record example above.  For our purpose we’ll be focusing only the DETAILS tab and the 
sec6ons within: 

Most of the informa6on in the top default sec6on is 
self-explanatory, however there’s a few fields that are 
important to take note of that will be of help to you… 
 
A - Currency Type: This describes how o_en the task is 
required.  This one specifically is “Annual”, and as 
previously discussed is Quinquennial based on the 
date last completed to the next due.  See appendix 
A2: Maintenance Cycles for informa6on. 
 
B - Days Un6l Due: How many days are le_ from the 
6me you viewed this record un6l the due date 
 
C - Task Status: This will be one of the following… In 
Progress, Completed, Expired 
 
D - Task Last Completed: This will have the completed 
date when/if completed 
 
 E - Expiry Date & Task Next Due: These dates should 
be the same 
 

Other DETAILS Tab Sub-Sec6ons: 
> Competency Notes 
This sec6on holds any addi6onal informa6on about the task and is usually blank 
 
> References 
This sec6on contains reference informa6on such as the MC & Member it belongs to, who created the record, who last modified the record, etc. 
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> Progressive Totals 
This sec6on pertains to those tasks that have a Competency Type of PROGRESSIVE, meaning that their comple6on is tracked throughout the year 
un6l the goal metric is met.  This is the more interes6ng sec6on, as it contains important characteris6cs of the task.   
 
For this example, we are using the Boat Crew Member progressive task of “BOAT CREWMEMBER U/W HOURS” and only focusing on the Progressive 
Totals sec6on 

 
A. Progressive Type: This is the unit of measure used for 
the requirement/objec6ve, and usually measured in ether 
Time or Missions Completed.  In this sample this task is 
“BCM U/W(Underway) Hours”, so the unit of measure is 
Mission Hours (Time).  If this task was associated to the 
Vessel Examiner (VE)Competency it would be Exams Given 
(Missions Completed) 
 
B. Cycle Requirement (CR): This is how of the Progressive 
Type is required for the Cycle, in this case the cycle is a 
year, and for this BCM sample the requirement is 12 
Mission Hours.  On the other hand, for a VE the CR is 5 
exams/year 
 
C. Currency Units: How much of the CR has been 
completed to date.  In this case the member has 
completed 7 or the 12 hours required for the year 
 
D. Units: This sec6on displays how many Units were 
completed over the years since the competency started 
based on the posi6on/role the member was par6cipa6ng 
as during the task: Lead, Non-Lead, Trainee.  The first unit 

sec6on is the current year represented by “[Lead/Non-Lead/Trainee] Units”, and going back the past years 5 years, “[Lead/Non-Lead/Trainee] Units (X 
yr)”.  In this case you can see that the current year reflects the “Currency Units” of “7.00”, “1 yr” reflects the previous year, and so on.  In this sample 
specifically, year 3 & 4 represents 2021 & 2020 respecuully and you can see that in neither year the Cycle Requirement of 12 was not met, however 
due to COVID restric6on during this period all were exempt from currency requirements and the competency remained CERTIFIED.  
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Addi8onal Competency Examples 
 
This next example will focus on another’s member’s Boat Crew Member(BCM) competency…. 

 
Looking at their Competency sec6on 
above, we no6ce that their BCM 
competency is in REYR status, but we don’t 
know why. 
 
By selec6ng the MC record #, MC-113386, 
we will be able to determine why the 
competency is in REYR and what needs to 
be completed to get this competency back 
to CERTIFIED. 
 
As with the previous example, there are 
more than 6 tasks associated with this 
competency, by selec6ng View All from the 
bofom of the Tasks sec6on we can see 
exactly which tasks are deficient.  
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Once we’ve selected View All the Member Competency Task List window appears, and we can now see all the tasks required for currency and their 
status.  The first column to review is the Currency Type, as this will tell you how o_en the task needs to be completed, followed by the Task Status. 

 
Disregarding those tasks with a green status, let’s focus on the two at the top…. 
 

• This first task “BOAT CREWMEMBER U/W HOURS” (MCT-1555292) has a Competency Type of “Progressive”, meaning that this is accumulated 
throughout the year to reach a certain objec6ve requirement, and differ in defini6on depending on the competency.  As previously discussed, 
objec6ves are based on either Time or Missions Completed , in this case it is Time expressed as “number of hours”.   As this screenshot was 
captured in Oct, 2024, this task is s6ll in the process of being completed prior to its due date of 12/31/2024, hence the yellow status.  It is s6ll 
a valid task to complete event though the member is in REYR, as to recer6fy this task will s6ll need to be completed and assump6on is that 
they may complete it in the current year.  With that, we can determine that this task is not the reason for the REYR status. 

 
• The second task however, “(BCM) ANNUAL DAY TASKS” (MCT-1525550) is an “Once Per CY” type, which means it needs to be completed once 

every Calendar Year.  Looking at the Task Last Completed date of 10/21/2022, it’s clear that this task was not completed in 2023, most likely 
resul6ng in the REYR status.   

 
But to be sure, let’s look deeper into the MTC record by selec6ng the MTC Record #, MCT-1525550. 
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MCT-1525550 
Looking at the MC tasks records from above, we’re prefy sure that the reason for the REYR is the failure to meet the “(BCM) ANNUAL DAY TASKS”, 
but let’s confirm that by reviewing the MCT record for the task…. 

 
Most of the data here we saw in the MC record, but there’s a few 
items we didn’t that will help determine exactly why this 
competency is REYR. 
 
If we look at the Expira6on Override Date(A) and the Expira6on 
Override Policy Ref(B), we can see that this task was newly 
introduced in 2023 and therefor required to be completed by 
12/31/2023 but was not, hence the Task Status(C) of Expired and 
the state of REYR 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A_er reviewing this data, we can conclude that for this member to re-cer6fy for BCM, they would need to complete this task for 2024, along with any 
other required tasks for that year, working with the FSO-MT & FSO-IS to ensure proper recording of said tasks. 
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Loca&ng and Tracking Your Required Inspec&ons 
 
Like any organiza6on that is public facing and uses safety equipment to perform their tasks, regular inspec6ons are required to maintain uniformity 
and to keep our members safe.   In D11S our inspec6on cycle is bi-annually and occurs in March and September.  These inspec6ons are conducted by 
designated personnel and recorded in AD2.  As with Competency Currency, it is the member’s responsibility to ensure that their inspec6ons are 
current. 
 
Uniform Inspec8ons 
Uniform Inspec6ons can occur any 6me you’re in uniform, usually at a flo6lla mee6ng.  These inspec6ons are not focused an any one specific uniform 
and can be applied to any of the Auxiliary uniforms that the member will most likely use during their service.  The most common of these uniforms 
are the Tropical or Trops.  If your inspec6on status is not current, then you may have all your competencies be placed in ADMIN status un6l your 
inspec6on occurs.  ADMIN status will prevent you from conduc6ng any competency mission. 
 
For more informa6on on Uniform Inspec6ons, please refer to the AUXMAN Sec6on, CH 10, Sec6on C.1 
For more informa6on on Uniform Types and how to obtain them, please refer to the Interac6ve USCG Auxiliary Uniform Guide 
 
Loca6ng Your Uniform Inspec6on Status 
To locate your inspec6on status, log into 
AD2 and from the Home dashboard page,  
select the Go To My Record bufon 
 
 
Once your record appears, it will default to the DETAIL page.  Under 
the General InformaMon sec6on, you will find your Uniform Last 
Inspected date.  If the inspec6on did not occur in either March or 
September of the current calendar year(CY), then you are overdue and 
need to contact your Flo6lla Commander(FC) to schedule an 
inspec6on. 
  

https://wow.uscgaux.info/Uploads_wowII/H-DEPT/Documents/USCG_AUX_Uniform_Inspection_Requirements.docx
https://acrobat.adobe.com/id/urn:aaid:sc:US:54ab6efd-e9f8-45f1-9ce0-a5613a3a4c05?viewer%21megaVerb=group-discover
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Personal Protec8ve Equipment (PPE) Inspec8ons 
 
Not all competencies require PPE. Currently only Vessel Examiner, PWC Operator, AUXPAD(Paddle-cra_ Operator), and Boat Crew/Coxswain require 
PPE.  If you hold one of these competencies, then this sec6on is for you, and as with the uniform inspec6ons it is your responsibility to ensure that 
your PPE inspec6on is up to date. 
 
Loca6ng Your PPE Inspec6on Status 
  
To locate your inspec6on status, log into 
AD2 and from the home dashboard page,  
select the Go To My Record bufon 
 
 
Once your record appears, select the PPE tab.  
Once on this page you will see all the PPE 
assigned to you.  If you have more than 6 items, 
then select View All from the bofom right to see 
all your PPE. 
 
The ISCC statuses are as follows: 

Green = Inspec6on up-to-date 
Yellow = Inspec6on coming up 
Red = Inspec6on past due 

 
Like an overdue uniform inspec6on, if your PPE 
inspec6on becomes past due, then any 
competency requiring said PPE will go into 
ADMIN status and will not be removed un6l the 
inspec6on process is sa6sfied. 
 
Further detailed informa6on about each piece of your PPE, you can select the associated PPE Record Number(PPE-999999).  
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Appendix  - Reference 
 

A-1: Competency Statuses 
 

Status Descrip6on 

Admin There is some administra6ve ac6on that is required by your competency that has not been met.  In most 
cases this is refers to a scheduled event that has not occurred.  For example, in the case of Opera6ons, if 
your PPE has been inspected by its Inspec6on due date, then your opera6onal competency (PWC, BCM, 
Coxswain, etc) will be placed into ADMIN status 

Archive The member has requested that they would no longer like to keep this competency current.  This will also 
occur if a competency has been in an REYR status for several years.  NOTE: If the member desires to 
reinstate themselves in the competency, then they must re-cer6fy from scratch. 

Cer6fied Indicates that the member has kept up on previous currency requirements and is cer6fied to perform 
mission within said competency. 

Not Cer6fied - Trainee Indicates person who is in training for the competency.  Not all competencies support this status 

REWK Indicates Required Workshop has not been completed by 6/30/CY.  If a competency is in this status, the 
member has not lost their cer6fica6on, however they cannot preform any competency tasks un6l the 
workshop is completed.  Once completed they must no6fy their FSO-IS as this status must be updated 
manually. 

REYR Indicates Required Yearly Currency Tasks have not been completed by 12/31 of the previous year.  If a 
competency is in this status then the member lost their cer6fica6on & cannot perform any competency 
tasks un6l the currency requirements are met.  Once completed they must no6fy their FSO-IS as this 
status must be updated manually.  NOTE: Each competency has different recer6fica6on rules, so please 
check with the competency’s FSO or FSO-MT for recer6fica6on requirements 

REYR – CHECK FLIGHT Has not met annual currency requirements for avia6on competency 

Superseded by Higher Competency Certain competencies are pre-req requirements or sub-components for advanced competencies.  For 
example, BCM is a pre-req for Coxswain, so a Coxswain will have this status for their BCM competency. 
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A-2: Maintenance Cycles 
 

Status Descrip6on 

Annual Does not necessarily mean every year, but on an annual basis, so the basis may be every 3 years 
(triannual), 5 years (quinquennial), etc.  For Annual tasks due/expira6on date(s), the date will always be 
Dec 31st of the due date year and not X years from the comple6on date.  For example, if the task is 
required quinquennially and last completed on 9/1/20, then the expira6on/next due date would be 
12/31/25. 

Once Per CY Once per Calendar Year 
 

Progressive The comple6on progresses through the year un6l the objec6ve is met.  The objec6ve goal number may 
differ from task to task depending on the competency.  For Boat Crew the objec6ve may be in hours.  For 
Vessel Examiner it represents the number of required exams.  For a full list of competency requirements 
please refer to our Annual Competency Currency Requirements table. 

Sliding End of Month Needs to be completed over a sliding scale based on last comple6on date, e.g. Every 15 months 

Workshop Competency workshop completed by June 30th of current year or competency status will be REWK.  If not 
completed by end of current year competency status will become REYR 

“-“ Not Applicable 

 

https://wow.uscgaux.info/content.php?unit=114-06-08&category=currency-reqs

