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SECTION I Unit Officers Present (Check if Present)

SECTION II Guests Present   (Guests, Active Duty)

SECTION IV  Financial Report

SECTION III  Minutes of last meeting   )  Approved
 Not Approved
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Report for
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DIVISION 
DISTRICT

Unit Name 

Unit Number 

Meeting Date Meeting Type 
Regular Bus. 
Special Bus. 

Meeting Location  YES       NO 

SECTION V  Old Business

Quorum 
Present

Type
HybridVirtualIn Person

Motion Second

SECTION VI New Business
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Mo/Yr

Time called to Order

Total # persons 
in Attendance

Comments:

Motion Second  Approved
 Not Approved

Comments:

Comments:

 ( Mo/Yr )

(

Meeting Minutes are to be retained for 10 years
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SECTION VIII CONDENSED VERSION OF REPORTS AND MOTIONS VOTED ON

SECTION IX MEETING ADJOURNED AND NEXT MEETING DATE
Motion to 
Adjourn
Next Meeting Date & Time

Date 
Submitted

Person 
Submitting Report:

SECTION VII  Unit Training Topics Presented

ATTACH - Roll Call & additional Reports in this area 
Ex: Staff, Awards, Special Event Reports) 

Date  Time
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Report 
Submitted to:

Lock all Entries 

Unlock all Entries

Time AdjournedSecond 
Motion
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SECTION X Continuation Sheet 1
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SECTION X Continuation Sheet 2

 U. S. COAST GUARD 
AUXILIARY

FORM 7000   (02/23)



INSTRUCTIONS

This form is to be completed, using Adobe Reader or Adobe Acrobat, by the Flotilla/Division/District Staff Officer-
Secretary/Records after each unit meeting, and serves as a record of each unit business meeting held.  

Meeting Minutes must be retained for a period of 10 years.

GENERAL SECTION:
1. Initially select either Flotilla, Division or District and the form will automatically adjust to the proper Titles and

Positions for the Unit type selected.
2. UNIT NAME - Enter the official unit name as identified in AUXDATA II.
3. UNIT NUMBER - Enter Unit Number  (Ex 053-04-02 for a Flotilla or 053-04 for a Division or 053 for District.)
4. DATE - Enter date of the Meeting.  Use MMDDYY format.
5. MEETING TYPE - Select Regular Business or Special Business.
6. TIME - Enter Call to Order and Adjourned Times.  Use 24 hour Clock time.  Ex 08:00PM = 20:00 hours.
7. MEETING LOCATION - Enter Location where the meeting is being held.
8. TYPE - Select type of Meeting held.  In-Person, Virtual, Hybrid.
9. Quorum Present - YES/NO.

U. S. Coast Guard Auxiliary 

MEETING MINUTES
Page 5 of 6  U. S. COAST GUARD 

AUXILIARY

 FORM 7000    (02/23)

SECTION I:  UNIT OFFICERS PRESENT
This Section was automatically adjusted to show Flotilla,Division,District Offices based on selection in Upper Right Corner.

SECTION X:  CONTINUATION SHEET 1 and 2;  

1. For Flotilla, Division, District Meeting, check all UNIT officers present. Larger squares are to further define the position if
present (Ex: FC=Flotilla Number, DCDR=Division Number, DCAPT=Area Acronym, OTO=AOR acronym)
2. Attach Roll Call sheet on Page 2 for Members present.  (See Page 5 instructions on "How To Attach a File")

SECTION II:  GUESTS
List additional Division, District, and Active Duty Representatives present. Include names, and functional titles.
SECTION III:  MINUTES OF LAST MEETING
Enter the required information and any comments to further explain.
SECTION IV;  FN REPORT
Enter the required information and any comments to further explain.
SECTION V:  OLD BUSINESS
Enter follow up from past meetings, events or questions, etc.
SECTION VI:  NEW BUSINESS
Enter upcoming events, plans, training, etc.

SECTION VII:  UNIT TRAINING TOPICS PRESENTED
 Enter any Unit training topics presented at the meeting. Keep explanations or descriptions brief and to the point. 
SECTION VIII:   CONDENSED VERSION OF REPORTS AND MOTIONS VOTED ON 
 Enter a condensed version of all reports presented and motions voted on at the meeting. Keep all entries brief and to the 
 point. If extra space is needed, you can use SECTION X – Continuation Sheet.
SECTION IX:  MEETING ADJOURNED AND NEXT MEETING DATE

1. Time meeting adjourned,  (Use 24 hour clock format.)  and who made the Motions.
2. Date and time of next meeting.  (Use mm/dd/yy and 24 hour clock format.)
3. Date submitted. (Use mm/dd/yy format.)
4. Person submitting the form and person to whom the form was submitted.

Use as needed.  If additional space is required beyond the two continuation sheets, please use M/S Word and 
attach the file in the  File Attachment area on page 2.

The ATTACH area is reserved as a space to attach other reports or documents such as the Roll Call sheet, Awards, 
Special Training, Calendar etc.  See 'How To' instructions on Page 6.

Lew
Cross-Out
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HOW TO ATTACH A FILE
- With this 7000 form open in Adobe Reader, click on the Comments tool in the right-hand column. You
will notice up at the top of the screen a row of commenting tools. Find the icon that looks like a paper
clip with a + sign.

- Click on that icon, and then select “ATTACH FILE” in the small window that appears.  Your  pointer
will change to a push pin or paperclip pointer.

- Move that push pin pointer to the location where you want to attach a supporting file.
- Left-click (PC) or click (Mac) your Mouse and an Attach File window will open that contains your
Systems Directory.

- Navigate and find the File you wish to attach, highlight it, and then click Open (PC) or Select (Mac).
The pushpin/paperclip icon will place itself in the location you have chosen.

- At the same time a File Attachment Properties window  will open. Click OK and your file is now
attached.

- If you hover your cursor over your file Icon, it will display your name and the name of the attached file.
- Anyone can then double click on that Icon to Open the attached file.
- A right-click (PC) or control-click (Mac) will bring up options that will allow you to Delete the
attachment from the 7000.

- Be sure to only attach files that are in a format that the recipient will be able to open on his/her
system.

HOW TO LOCK DATA ON THIS FORM

- After inputting data on this form, a user can Lock that data so that it can not be changed by anyone else.
- To do this - at the top right corner of page 2 there is a "LOCK" and "UNLOCK" Button.  By clicking on the

"LOCK" button it will ask for a Password.  The password can be anything of the user's choosing.  After
entering the password, click on the "SET" button and all the data on the form will be protected from
change.

- 'Remember' your password, because if you need to make changes to the form at a later date, only you
will know the password needed to "UNLOCK" the form.

- To "UNLOCK" the form, simply click on the "UNLOCK" button and it will ask for your password.  Enter
your password and click on the "SET" button and it will completely unlock the form to allow changing of
all or some of the data.

- The form can then be re"LOCK"ed using the same password or a new one.

 TEXT ENHANCEMENTS ALLOWED
The following Text Character Enhancements (Rich Text) can be used in all major text fields.

There are two way to invoke Rich Text

- To turn on BOLD use Control/b.  To turn off BOLD use Control/b again.
- To turn on UNDERLINE use Control/u.  To turn off UNDERLINE use Control/u again.
- To turn on ITALICS use Control/i.  To turn off ITALICS use Control/i again.

1.

2. - Right click in the Field and a window will offer "Text Style".  Click on this and it will offer the
same text enhancements that the first  method offers.

- To turn off any Rich Text enhancement, right click again, click on "Text Style" and then
remove the check mark from the style you were using.

- It also offers to remove all text formats, if you have previously included any in the Field.
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	F30: Off
	DDReps: Dave McCollum, Jeff Rutter, Jack Benton, Gary Krause, Bill Ferry, Michele Rosich, Al Rosich, Russ Cromwell.
	App1: Yes
	Mon: Aug
	Motion: Bill Ferry
	Sec: Jack Benton
	NApp1: Off
	Minuets: New 7000 form was used for August Division Minutes. Discussed issues of new from like the fact some members can see the internal attachment and some members could not see the attachment. Also discussed the limited space avail
	Motion2: Bill Ferry
	Sec2: Jeff Rutter
	App2: Yes
	Mon2: Aug
	NApp2: Off
	CorMin: The beginning Balance for August 1st was $5,091.85, with an ending balance for August 31 of $5,091.85. 
	OldB: Dues.   Only flotilla that has turned over their dues to the Division Finance Officer is Flotilla 05.  The flotilla has reported they have 3 members leaving the CG Auxiliary.  Flotilla 04 is in process of collecting dues and no one from Flotilla 01 attended the meeting so there wasn't an update on status from their flotilla. Elections.   Al Knish explained the rules for the coming Division Election.  Flotilla 04 has one person willing to step up to be the FC but no VFC at this time.  Flotilla 01 and 05 did not have any one that attended the division meeting so we do not have any current status to update for the division.
	NewB: Dragon Race this Sunday, September 10th.  So far the division facility, Aux64 from Flotilla 6-4, will be there with Jack Benton as Coxswain and Bill Ferry as Crew.  More crew are invited to attend.
	Z PPswd: 
	Lock: 
	UnLock: 
	Z lock ind: 
	Instruction: ENTER your personal password & Hit SET
	Train: N/A 
	Set2: 
	Set: 
	PPswd: ""
	PPswd2: 
	CondV: Due to the issue of adding an attachment to the last minutes, here are the Division staff officer reports.SO-CS                  THOMAS JOHN COLE                  tomcole430@gmail.comFlotilla 06-01 CS Report- No Report Flotilla 06-04 CS Report- Uploaded July & August meeting minutes to flotilla website- Made a few updates to the flotilla calendar and website Flotilla 06-05 CS Report- We had five VEs done in August. - Our August meeting was a fellowship picnic with guests.  SO-MS                        BRUCE PAUL KOLE                           brukole@gmail.comThe International Joint Commission designated 43 Areas of Concern (AOCs) in the Great Lakes Watershed in 1987. The United States territory of this Great Lakes Watershed comprises our Division 9ER. Four of the impaired rivers flowing into Lake Erie were identified in Ohio. Two of those rivers, the Cuyahoga and the Black, plus the land draining into them (watersheds) are in located in Division 06. Station Lorain is in the lacustuary (where lake and river water mix) of the 7 mile AOC for the Black River. I would like to recommend:       1. Investigating the possibilities of Auxiliary Outreach Specialist participation in AOC Watershed Committees' / Councils' Public Education activities.        2. Expanding our knowledge of what the Impairments are in our own AORs.        3. Identifying what needs to be monitored to keep sensitive areas unimpaired.        4. What is the next chapter with plastics and forever chemicals?        5. What are the success stories to be shared? Respectfully,Bruce Kole, MS-SO 
	1Ajourn: Bill Ferry
	2Ajourn: Jeff Rutter
	Time Adjourned: 2035
	Dmeet: 10/04/23
	Tmeet: 1930
	Person Submitting Report: Russell Cromwell
	Date Submitted: 9/7/23
	Subto: Dave McCollum
	z: 
	delpage3: 
	delpage4: 
	delpage6: 
	delpage5: 

	ContSheet: SO-NS                  JACK E BENTON                           trilogy1850@gmail.com2023 AUG DIVISION 092-06 STAFF REPORT SO-NSNO ACTIVITY FOR AUG. SO-OP                  JACK E BENTON                           trilogy1850@gmail.com1. Conducted 5 MOM / Training patrols.2. Canceled 1 for a fowled prop (Fishing Line).2. Canceled 1 for insufficient crew for Night OPS and excessive debris in the Lorain AOR due to two massive storms in the week ending 26AUG23.3. Canceled the next day for the same reason. SO-CM         JACK E BENTON                           trilogy1850@gmail.comNo Activity Jack Benton SO-CM 092-06 SO-DV                  ALLEN J KNISH                           allieknish2@aol.comNo Report ReceivedSO-HR                  JUDITH S STOBINSKI                  stobinski@sbcglobal.netNo Report ReceivedSO-MA         ROBERT J KOENIG                           capt.bobonlake.erie@gmail.com2023 August Division Staff Report from Bob Koenig SO-MA·         Received a request for materials for joining the Coast Guard and for materials for joining the Coast Guard Auxiliary.   Dropped off requested recruitment pamphlets to the Lorain Coast Guard Station in time for the Lakeview Sunset Fest on August 19, 2023.·         Assisted one of our division FSO-MA officers by providing some hard-to-get items I had on hand and sent a newer catalog from the National Supply Center on what is currently available.  The requested items are on the new National Supply Center catalog for ordering.  Plan to make a follow-up contact to see if there is anything else needed.·         Replenished the postal stamps for our small emergency stock at Station Lorain.  (These stamps are for handing out at meetings if there is an urgent need for stamps and the member can't wait for the order to be processed).·         Nothing else was requested and our supply room appears to be stocked up so there aren't any National Supply Center orders in process at this time.SO-MT                  JEFFREY RAYMOND RUTTER         rutterj@gmail.com·         Michael Russell, FC of 092-07-16 held a Zoom training for Sexual Harassment on August 17th.·         Jim Bonica held boat crew training on July, 19, 23, and 27th.·         Flotilla 6-4 boat crew training was held  Aug 17, 23, and 26th. 
	ContSheet2: SO-PB                  RUSSELL CROMWELL                  auxruss@twc.comNothing was submitted and no time to do it anyway due to other Auxiliary staff jobs.Russ Cromwell SO-AS                  WILLIAM CHARLES FERRY                  clevelandbill@mac.comNo Report ReceivedSO-PA                  KEVIN MATTHEW SETTLE                  kevmac447@yahoo.comDivision 06 was represented by two Flotilla 04 members, Jack Benton, and Russ Cromwell, who participated in the Lakeview Sunset Fest in Lorain Ohio on August 19th.  They had approximately 80 visitors to their display and the items in most demand were, Silver Paddle Stickers, “IF LOST” Orange tags, and Coloring books.SO-PE                  WILLIAM CHARLES FERRY                  clevelandbill@mac.comNo Report ReceivedSO-PV                  RUSSELL CROMWELL                  auxruss@twc.comThe Auxdata II report just ran for August, showing 6 more visits completed for our division than the previous month's report.  The visits were actually from earlier months but were just turned in to be entered into Auxdata II.  They are now showing up as PV's completed.  A summary of PV's reported by Auxdata II for the current year is shown to the right: (could not insert into this document)SO-VE                  RUSSELL CROMWELL                  auxruss@twc.comAuxdata II reports that there were 5 VE's done for August so far.  (1 by Daniel Koston and 4 done by Stannard Pfahl in Flotilla 092-06-05.)Flotilla 01 reported that 4 older VSC's completed are currently in the process of being added to Auxdata II, VE was waiting to turn them all in at the same time.  The VE was notified he needs one more to reach his required 5 for the year.Auxdata II VSC Summary for Division 092-06:  (Can not add chart in this document, will not allow chart insert)107 LEAD004 NON-LEAD005 TRAINEESO-IS                  MICHELE E ROSICH                           merosich@windstream.netDivision 092-06 August IS report:1.         Flotilla 092-06-01:Activities were entered into AUXDATA  ll as received, 2.         Flotilla 092-06-04:Member's activities entered into AUXDATA  ll       3.         Flotilla 092-06-05:     Just a reminder for flotillas to have their members turn in their activity hours to their FSO-IS  officer monthly. 


