AUX DATAII

Lists and Reports Basic Training

Working with lists
Step One to start something brand new
(fill in the blank)

IIALLIl

Home Members Units Activity Logs Member Activities Facilities
Members
All Active Members v #
BN+ itame « Sartad hu Linit Nlama . Filtarad by all mamhbare - Mamhare Darard Tuna Tact Nata Archivad o lindatad a faw carande ann

Find the Gear and Drop down to “Clone”
Step Two-When the window opens up, RENAME to something that makes sense.

Members

091-30 v #

Search this list...

50+ items « Sorted by Unit Name - Filtered by all members - Member Status, Members Record Type, Unit Number - Updated a few seconds ago

Member ID

3003259

1234358

1242933

1231082

3006545

1234357

1218046

v Unit Name ¢

v Email

v Unit Num... v Name
0913005 DAWN MICHELLE GARRITSON
0913005 GARY LAWRENCE GARRITSON
0913005 PAUL MICHAEL CARLSON
0913005 TANYA LAYNE HENDERSON
0913005 EDWARD HAROLD ROHLK
0913005 RICHARD DUANE SHERVOLD
0913005 BRIAN EDWIN MARTY SR

RED RIVER AND NW MINNESOTA

RED RIVER AND NW MINNESOTA

RED RIVER AND NW MINNESOTA

RED RIVER AND NW MINNESOTA

RED RIVER AND NW MINNESOTA

RED RIVER AND NW MINNESOTA

RED RIVER AND NW MINNESOTA

You now see the same list , but with a different name.
Step Three is to change the filters to match the criteria you want.
Done and Save

Members

091-30 v #

dgarritson3(
kcOjpp@gm
yitzcha@gm
nat17emmng
edrohlk@ho
kcOlur@gms

bmarty6667

LIST

New

VIEW CONTROLS

Clone

Rename

Edit List Filters

Select Fields to Display

Delete

Reset Column Widths

Search this list...

50+ items - Sorted by Unit Name - Filtered by all members - Member Status, Members Record Type, Unit Number - Updated a few seconds ago

Member ID

3003259

1234358

1242933

1231082

3006545

1234357

1218046

1218635

1180394

174708

N77086

vV | Unit Num... v

0913005

0913005

0913005

0913005

0913005

0913005

0913005

0913005

0913005

0913005

0913005

Name v

DAWN MICHELLE GARRITSON

GARY LAWRENCE GARRITSON

PAUL MICHAEL CARLSON

TANYA LAYNE HENDERSON

EDWARD HAROLD ROHLK

RICHARD DUANE SHERVOLD

BRIAN EDWIN MARTY SR

MARK DOUGLAS ENGEN

RANDALL LEE GUST

HOWARD HARRIGAN GLAD...

JULIE FRANCIS GLADWIN

Unit Name 4

RED RIVER AND NW MINNE...

RED RIVER AND NW MINNE...

RED RIVER AND NW MINNE...

RED RIVER AND NW MINNE...

RED RIVER AND NW MINNE...

RED RIVER AND NW MINNE...

RED RIVER AND NW MINNE...

RED RIVER AND NW MINNE...

RED RIVER AND NW MINNE...

RED RIVER AND NW MINNE...

RED RIVER AND NW MINNE...

Changing up Lists of fields on your new lists.

v | Email v

dgarritson3005@gmail.com
kcOjpp@gmail.com
yitzcha@gmail.com
natlZcmmnd@gmail.com
edrohlk@hotmail.com
keOlur@gmail.com
bmarty6667@gmail.com
mengen0115@gmail.com
rgust.1975@gmail.com
hhg@gra.midco.net

jgladwin@gra.midco.net

Me

BQ

BQ

BQ

BQ

BQ

BQ

BQ

BQ

AX

More v

Search

N
[
<

Member... v

BQ

BQ

BQ

BQ

BQ

BQ

BQ

Filters

Filter by Owner
All members

Matching all of these filters

Members Record Type

equals Auxiliary Member

Member Status

equals AP, IQ, BQ, AX2, AX

Unit Number
starts with 09130

Add Filter

Q
Add Filter Logic

N,
(]

Remove All



Examples we will demonstrate
List of Unit Members

List of Unit Members with (or without Core Training)
List of Patrol Orders (PO)

Lists of Patrol Requests (PI)
List of Facility Requests (FI)

List of Facilities (F)

Working with Reports
Simple reports (Pre-made)

& (& @ uscg.force.com/auxcommunity/s/report/Report/Recent/Report/?queryScope=mru Q E
Home Members Units Activity Logs Member Activities Facilities More v Q search...
Reports
Recent Q_ Search recent reports... foRe
17 items
REPORTS Report Name Description v | Folder Created By Created On v Subscribed
Recent This report shows
the mission activity
Created by Me by member for the
Flotilla Mission Activity Report 091307  selected unitinthe  Private Reports SUSAN THURLOW  9/5/2020, 12:55 PM
Private Reports specified time
frame. (Since
All Reports 1/1/2020
FOLDERS This report shows
the mission activity
Al Fold
acere, Flotilla Mission Activity Report by memberforthe o ponoits Admin User 3 4/27/2020, 6:59 AM
selected unit in the
Created by Me specified time
frame.
Shared with Me
Required Tasks - GENERAL Comps Auxiliary Member Re  Admin User 2 8/20/2020,%:50
FAVORITES "
i i 7 8/20/2020, 4:50
All Favorites Required Tasks - UNIT Comps Auxiliary Member Rc  Admin User 2 A{VI /
<« C @ uscg.force.com/auxcommunity/s/report/Report/Rec port/2queryScop u Q % © B8
‘;‘ Home Members Units. Activity Logs Member Activities Facilities More v Q Search.
Reports
Recent Q Search recent reports... &
17items
REPORTS Report Name Description v | Folder Created By CreatedOn v Subscribed
Recent This report shows

Created by Me

Private Reports

All Reports

FOLDERS

All Folders

Created by Me

Shared with Me

FAVORITES

All Favorites

Flotilla Mission Activity Report 091307

Flotilla Mission Activity Report

Required Tasks - GENERAL Comps.

Required Tasks - UNIT Comps

the mission activity
by member for the
selected unit in the
specified time
frame. (Since
1/1/2020

Private Reports

This report shows
the mission activity
by member for the
selected unit in the
specified time
frame.

Flotilla Reports

Auxiliary Member R¢

Auxiliary Member Re

Custom Reports and Saving them.

Edit
Save As

Save to “Private Folder”
Exporting- there is an issue with this.

SUSAN THURLOW

Admin User 3

Admin User 2

Admin User 2

9/5/2020,12:55 PM

4/27/2020, 6:59 AM

8/20/2020, 4:50
AM

8/20/2020, 4:50






