
COURSE ENROLLMENT: FOLLOW PROCESS FOR BOTH COURSE #100293 & 
COURSE #501538 

(1) LOG ON TO AUX LMS: https://auxlearning.uscg.mil/

(2) CLICK ON AGREE.
(2A) ON NEXT SCREEN ENTER USER NAME /PASSWORD
AND CLICK ON LOG IN.  User name is email address
registered with Coast Guard Auxiliary. Click on Forgot
Password if you do not have or forgot your LMS password

(3) CLICK ON CATALOG – COAST GUARD GOLD



(4) SELECT CATALOG – COVID PLANORD

(5) SELECT BLOOD BORNE PATHOGEN OR
FIRST RESPONDER AWARNESS COURSE

(6) CLICK ON ENROLL NOW



(7) CLICK ON MY ACCOUNT 

(8) CLICK ON GO TO START THE TRAINING COURSE



CONCLUDING THE  TRAINING AND RECORDING RESULTS:  BLOOD BORNE PATHOGEN AWARENESS 

• After completing the course and the test, a “Course Test” screen will appear.
• Click on Completion Status to access the the Completion Status Report – TAKE A SCREEN SHOT

& SAVE ON YOUR COMPUTER HARD DRIVE.  ALSO PRINT & SAVE THE REPORT.
• Click on the Test Result details to access the Test Results – TAKE A SCREEN SHOT AND SAVE

ON YOUR COMPUTER HARD DRIVE



*****TAKE A SCREEN SHOT OF COMPLETION STATUS AND COURSE TEST RESULTS **** 



*****TAKE A SCREEN SHOT OF COMPLETION STATUS AND COURSE TEST RESULTS***** 



CONCLUDING THE  TRAINING AND RECORDING RESULTS:  FIRST RESPONDER AWARENESS 

AFTER SUCCESSFULLY PASSING THE TEST (MINIUMUM SCORE OF 80%) A SCREEN WILL 
APPEAR SHOWING THE TEST RESULTS 

1. TAKE A SCREEN SHOT OF THE TEST RESULTS & SAVE ON YOUR COMPUTER HARD DRIVE
2. CLICK ON HERE TO MOVE FORWARD
3. A COURSE COMPLETION SCREEN WILL APPEAR
4. TAKE A SCREEN SHOT OF THE COURSE COMPLETION SCREEN AND SAVE ON YOUR

COMPUTER HARD DRIVE

EXAMPLE OF TEST RESULTS SCREEN 

EXAMPLE OF COURSE CONCLUSION SCREEN 

NOTE: IT IS LIKELY THAT THE FIRST RESPONDER COURSE WILL SHOW AS NOT COMPLETED WHEN
ACCESSING  THE MY ACCOUNT STATUS SCREEN.  THIS IS A KNOWN SYSTEM PROBLEM.



OPEN DOCUMENTS SAVED ON YOUR HARD DRIVE 

1. TYPE YOUR NAME, MEMBER NUMBER, & DATE ON THE FORMS (use MS Word "Insert"
feature or equivalent) OR proceed directly to STEP 2

2. PRINT A COPY
3. IF STEP 1 WAS SKIPPED, WRITE YOUR NAME, MEMBER NUMBER AND DATE ON THE

DOCUMENT
4. SIGN THE FORM
5. SCAN OR TAKE PHOTO OF THE COMPLETED DOCUMENTS
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DISTRIBUTION OF THE COURSE COMPLETION DOCUMENTS

• SAVE A COPY FOR YOUR FILES
• FSO-IS
• SO-MT
• Coast Guard Boat Station OIA 



 

HOW TO TAKE A SCREEN SHOT 

 

The process for taking a screen shot will depend on operating system being used and the hardware 
(especially keyboard).  Basic instructions are shown below: 

WINDOWS 

• Snipping Tool  
o Open Snipping Tool App 
o Click on new 
o Use cursor to outline desired area of screen to copy 
o Screen Shot is taken when you release the cursor 
o Open Word or other program and Paste the Screen Shot 

• Print Screen 
o Press the Print Screen (PRTSCN) key  
o Screen Shot will be copied to clipboard 
o Open Word or other program 
o Click Paste  

MAC 

• Simultaneously depress Shift / Command / 4  
• Use cursor to outline the desired area for copying 
• Releasing the cursor will result in a screenshot being copied to your desktop 

 




