
Member dates/hours
How to look in AuxData to find your activity dates and hours
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Three basic steps:
1. Modify an existing report (one time)
2. Bookmark your modified report (one time)
3. Use your bookmark as a basis, then you only need to modify the 

timeframe in the future



Setup from an existing report
From the District 7 main webpage 
http://www.uscga-district-7.org/
pull down menu item 
Resources>>D7 Auxinfo Quick Access



• Select 
Division 7



• Select Activities link for your flotilla (e.g. 16)
• This will bring up a canned report for your flotilla. 



• Now modify the following pulldown fields
• Where you see your flotilla in the table menu, scroll down to select YOUR NAME

• Next, on left side, right click “All 
Years” and select “Nest Rows” 



Bookmark your screen so you don’t need to 
do all these steps again…

Select the File icon at the 
bottom of your table and 
open the pulldown menu to 
“Prepare Bookmark”

Now bookmark your 
page as per your 
browser type.  



Now when you open your personal bookmarked 
page, you just need to drill down to the time
frame you’re looking for…
• For example, if you click 

the CY 2019, the table will 
change to quarterly data.  
Keep clicking on dates to 
get more granular data.  
You can ultimately get
down to hours for specific 
dates.

These are some basics and only one method of many.  The database 
can produce many more reports, so this is just a starter.  If you need 
more, help is available…


