
Finding Your Data and 
Basic Navigation of 

AUXDATA



1. Log into AUXDATA, you should see a page similar to the example below 

2. The fastest way to get to your record is to click on “Go to My Record”



3. You should see a page similar to this

4. On this page you can see your enrollment information, member status, uniform inspection status, BQC2/AUXCT 
certified check marks, boating safety course completed, vendor (E2) info, PPE/IS approver check marks, contact/address 

info (need to scroll down to see this part), and some additional qualification check marks (again need to scroll down).  

5. Any “field” with a “pencil icon” means you have the ability to edit this yourself. If there is no icon, then changes have 
to be requested through your chain of leadership.

“Pencil Icon”



6. To see your history, activities, competencies, tasks, etc. click on “Related” 

7. You should see page like this



8. For details on a particular items (except for Activities) click on the “Record Number”. For example if you want to know 
more about “AUXCT” you would click on the record number next to it.



9. Using this example, clicking on that record number will show you all the tasks needed to remain certified, when they 
are due, how frequently they must be done, if you are currently red/green, and the total task count required.



10. By comparison, here is the same type of record which shows a REYR member with incomplete tasks.

11. Note the “comments”. Even if all tasks later become green, this competency may remain REYR if uniform inspection, 
etc. were also incomplete.



12. Once you are finished viewing a record you can back out using the browser (usually a “go back” button of some kind)

13. If you wish to view your “Activities” you will need to click on the “Activity Record Number” instead of the other 
record number. This will also be the number you will use for any qualification verifications.

Activity Record 
Numbers

Other Record Numbers



14. When you click on the Activity number will be able to view your activity (just as it looked as when you saved it). If it 
has not been “approved” yet (closed), you may edit the activity if needed (you will first need to set “review status” back 

to “open” to do that.) Please see example.

15.  As a reminder, the “Summary of Activities” should start with your last name, followed by a good description. Please 
note that for VE, we are now instructed to include why a boat failed an inspection.



16. Once you are done with viewing or editing your activity (be sure to set “review status” back to “Approval Requested” 
and save) you can back out via the browser like before.

17. Effectively this pattern repeats through AUXDATA, you should be able to navigate other areas not specifically covered 
in this presentation by clicking on a relevant tab, selecting a record number or Name, view/edit, and back out.

18. Although not all-encompassing, I hope this will help you to better navigate AUXDATA and find your information.


