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WHERE TO BEGIN WITH ENTERING IN 
AUXDATA II 

First- Find, and Follow, the “How to Guide” on the AUXDATA II Web Page 
 
 
 
 
 
 
 
 



HOW TO FIND AN EXISTING FACILITY IN 
AUXDATA II 

YOU CAN FIND THE FACILITY BY: 

Registration number Facility number (call sign) 

Owner name or ID number 
- Look on owners RELATED PAGE in the section of Facility 

Ownership 



REQUESTING A FACILITY INSPECTION IN 
AUXDATA II 

In AUXDATA II- Search for the facility, then click ‘NEW’ in facility inspection area 

 



REQUESTING A FACILITY INSPECTION IN 
AUXDATA II 

Click boat then next: 
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FILL IN THE INFORMATION 

1. Contact the VE for a time to conduct the 
examination/date. 

2. Leave the date blank until after the inspection. 

3. Fill in the VE name, etc. 

4. Keep the status NEW for now but change it to ‘under 
inspection’ 

5. Enter your OTO, DIRAUX or designated person in 
the DIRAUX box 

6. Click save- the VE will get an email. 
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ITEMS TO BE UPLOADED IN AUXDATA II: 
 
 

1- On the DETAILS page : 
-One picture 
-Current registration 
-Some Districts require insurance information 

 
2- On the Facility Inspection section 
(FI- XXXX) 
-Upload of the 7003 
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VE IS RESPONSIBLE TO CLICK APPROVED 

• Open the Facility Inspection FI-XXXX 

• Check to make sure the date is correct 

• Click Approved or Reject 
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CHATTER 
 

 
To converse or ask questions, find the tab that says CHATTER—top left. Start your ‘text’ with @member name and ask the 
questions. 
Whoever you sent the ‘text’ to should be able to ‘text’ back. 

 
A NOTICE IS SENT TO DIRAUX 

 

 
Check to make sure DIRAUX REVIEW is showing in the status line. 

 
This will be reviewed and if everything is correct, it will be approved. You will receive an email when it is approved and 
the status will show OPERATIONAL. 



How to “archive” Facilities in AUX DATA II 
 

If you as a Member no longer are using a Facility that is listed in AUX DATA II do the following: 

 
Check with your District policy in archiving the use of the facility. 

 
Some District use a Help Desk Ticket others use an individual appointed person and others use DIRAUX 

 
                    All Facilities are archived not deleted, just in case it comes back in service. 


