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AUXILIARY Report for
MEETING MINUTES FLOTILLA
FORM 7000 (01-24) Meeting Minutes are to be retained for 10 years DISTRICT
Unit . ; Meeting Type | Total # persons
Name Occoquan-Fairfax Meeting Date RegulargBu);?El in Attendance
Unit Number 054 - 25 - 06 08/21/25 | Special Bus. [] |Time called to Order[ 1930
Meetin Type Quorum
Locatioﬁ Zoom []in Person [0]Virtual [JHybrid| Present YES @ NnoO

I SECTION I Unit Officers Present (Check if Present)

FC Fso-As [ ] Fso-cs [ FsO-HR FSO-MS Fso-op [] FSO-PE FSO-VE
vfc []Fso-ca [] rsopv [] Fso-s [] Fso-mT [] FsSo-PA Fso-pv [ ]
IPFc [ ] Fso-cm FSO-FN [] FSO-MA FSO-Ns [] Fso-pB [] FSO-SR

SECTION Il Additional Attendees Present (Auxiliarists, Guests, Active Duty)

Frank King, Dave Algert, & David Adams.

q . Moti S d A d O
SECTION Ill Minutes of last meeting ¢ Mo ) |Motion = Tree
NSTR.
SECTION IV Financial Report (o )| discussed  [F] | Monthly Batance sheet Atached ]
Comments:
No comments.
I SECTION V Old Business Continued on Page

-Dues collection for 2026 has started; Cash or Check only.

SECTION VI New Business Continued on Page | 3

-Lifejacket Observation Program; Talk to Guy Campbell if you have questions or want to know how to support. If you
know you want to support, contact FC.

-D-Train will be September 4th-7th. Virtual FLC is in the works.

-Div meeting on October 14th is in-person at C5I. (Div elections)

Cont. Pg. 3
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Lock all Entri Lock |
MEETING MINUTES U(:I:ockall I;nf:es UnLock |

FORM 7000 01-24)

I SECTION VII Unit Training Topics Presented Continued on Page

AUXDATA Il (J. Hostetter)

SECTION VIII CONDENSED VERSION OF REPORTS Continued on Page

FSO REPORTS:

FSO-CM>Megale: NSTR.

FSO-CS>Spollen: N/A

FSO-FN>Roos: N/A

FSO-HR>Duke: There are a few prospective members in the works; Chris Hill has completed initial membership
requirements; Dave Algert is enrolling.

FSO-IS>Allen: N/A

FSO-MA>Schneider: Filed electronically; All orders up-to-date.

FSO-MS>Campbell: Filed electronically; Sector is conducting container inspection missions weekly (mostly) in the
Port of Baltimore. It's an OJT. First Wednesday of the month, Assistant Pollution Responder training at Sector for
PQS. Shoreline cleanups are scheduled and available to view on the FSO-MS posted report. Online Training for
Marine Safety - 13 October, the online training will be the only path for two of the PQS. (ask Guy if interested).
FSO-MT>Nicely: N/A

FSO-NS>Fagan: N/A

FSO-OP>Spollen: N/A

FSO-PA>C. Hostetter: Filed electronically; Attended the National Training Seminar in Texas; Focused on training
new PAs; PA duties are the general responsibility of every Aux Member. More PAs trained helps the program. At the
February 2026 D-Train, will be providing PA training.

FSO-PB>Holland: N/A

FSO-PE>Taguding: Filed electronically; Working with General Manager for Tracker Boats at Cabela's to schedule a
boater safety class.

FSO-PV>Hooper: N/A

FSO-SR>Hale: NSTR.

FSO-VE>J. Hostetter: Filed electronically; 190 VEs conducted by 25-06 of 341 in Div 25. WOOT WOOT!

-Digital reports are posted to the Flotilla site soon after they are received.
http://a0542506.wow.uscgaux.info/

I SECTION IX MEETING ADJOURNED AND NEXT MEETING DATE

Motion to : Second ; ;

Adiourn . R@NKin Votion c@mpbell Time Adjourned 2057
Next Meeting Date & Time Date 09/18/25 Time 1930

Person Date Report

Submitting Report: R._Hale Submitted 09/16/25 | submitted to: FC S. Megale

ATTACH - Roll Call & additional Reports in this area
Ex: (Staff, Awards, Special Events, FN Report)

—_—

--No Pictures or Videos--
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MEETING MINUTES
FORM 7000 (01-24)

LSECTION X Continuation Sheet 1

NEW BUSINESS CONT.:

-Div meeting on November 3rd is virtual.

-Div meeting on December 2nd is in-person at C5I for holiday party.

-FC Address: Sharing stories of blessings/things we are grateful full around the virtual room of attendees.

-Coast Guard news: On 17 August, 14 Lake Superior were rescued by the Coast Guard by helo as sea-state
prevented boat rescue.

-Election Committee: Brian, John, & Joey - Discussed process of handling voting with virtual & in-person attendees.
No decisions made, but suggest in-person voting.

-Motion to have 16 October for Flotilla election: Rankin; Second: Little; Motion voted on and approved.

-Motion to accept virtual votes at Flotilla election: Rankin; Second: Brian; Motion voted on and approved.
-Crossing the Bar: Jerry Little was able to attend the funeral service of long-time Aux Member & Vietnam Veteran,
John Sawyer, from Flotilla 25-08.

-Remember to use the sign-up genius for bringing food & drink to the September meeting.

-We will be swearing in a new member in September, so please dress your best.

Notes:
-Dues need to be paid if they have not already.
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I SECTION X Continuation Sheet 2

2011).

Disclosure: Furnishing this information is voluntary.
The Coast Guard Auxiliary requires all Units to submit Meeting Minutes using form 7000 for every business and special meetings.

PRIVACY ACT STATEMENT

Authority: 14 U.S.C. § 39; 14 U.S.C. § 504, Commandant; general powers; and 14 U.S.C. § 505

Purpose: To provide a written and official record of the discussion, decisions, and actions of what occurred during Coast Guard Auxiliary meetings.

Routine Uses: This information will be used to record the meeting minutes of topics discussed and voted upon, and it will serve as a reference point for participants or shared with absentees who
are unable to attend the meeting. Information may be disclosed externally as a “routine use” pursuant to DHS/USCG-014, Military Pay and Personnel, 76 Federal Register 66933 (October 28,
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MEETING MINUTES

FORM 7000 (01-24)

INSTRUCTIONS

This form is to be completed using Adobe Reader or Adobe Acrobat by the Flotilla/Division/District Staff Officer-
Secretary/Records or a designated substitute to record the meeting minutes of each unit meeting held. Completed forms shouldj
be submitted to the membership (flotilla) or the board (division/district) for approval. Approved minutes should be submitted to
the next highest SR officer in the original PDF format. Images and scans of the form are not acceptable.

Meeting Minutes must be retained for a period of 10 years.

GENERAL SECTION:
1. Initially select either flotilla, division, or district in the “Report for” box and the form will automatically adjust to
the proper titles and positions for the unit type selected.
. UNIT NAME - Enter the official unit name as identified in AUXDATA II.
. UNIT NUMBER - Enter unit number (ex. 053-04-02 for a Flotilla or 053-04-00 for a Division or 053-00-00 for a District).
DATE - Enter the date of the meeting in MM/DD/YY format.
. MEETING TYPE - Select Regular Business or Special Business.
TIME - Enter call to order and adjourned times. Use 24-hour clock time and numbers only. (ex. 08:00PM = 2000)
. MEETING LOCATION - Enter the location where the meeting is being held.
TYPE - Select the type of meeting held: In-Person, Virtual, or Hybrid.
. Quorum Present - YES/NO. If no meeting was held in the reporting month, also select “NO”. After “NO” is selected, choose
the reason for No Quorum or the reason that a meeting was not held.

SECTION I: UNIT OFFICERS PRESENT
This section was automatically adjusted to show Flotilla, Division, District Offices based on the selection in “Report For”.

©CENOUAWN

1. For Flotilla, Division, District Meeting, check all UNIT officers present. Larger squares accept text to further define the
position if present (Ex: FC=Flotilla Number, DCDR=Division Number, DCAPT=Area Acronym, OTO=AOR acronym)

2. Enter detailed roll call information in a continuation section, or if needed, attach a roll call sheet on Page 2. (See Page 5
instructions on "How to Attach a File")

SECTION II: ADDITIONAL ATTENDEES PRESENT

List additional auxiliarists, non-auxiliary guests, and active duty representatives present. Include names and functional titles.
SECTION Ill: MINUTES OF LAST MEETING

Enter the required information and any comments to further explain.

SECTION IV: FN REPORT

Enter the required information and any comments to further explain.

SECTION V: OLD BUSINESS

Enter actions taken by the flotilla membership or division/district board on old business. Continue on other sheets as required.
SECTION VI: NEW BUSINESS

Enter actions taken by the flotilla membership or division/district board on new business. Continue on other sheets as required.

SECTION VII: UNIT TRAINING TOPICS PRESENTED
Enter any unit training topics presented at the meeting. Keep explanations or descriptions brief and to the point.
SECTION VIIl: CONDENSED VERSION OF REPORTS
Enter a condensed version of all reports made verbally during the meeting. Keep all entries brief and to the point. If extra space
is needed, you can use SECTION X — Continuation Sheet.
SECTION IX: MEETING ADJOURNED AND NEXT MEETING DATE
1. Time meeting adjourned (use 24-hour clock format, numbers only) and who made the motions.
2. Date and time of next meeting (use MM/DD/YY and 24-hour clock format, numbers only).

3. Date submitted (use MM/DD/YY format).
4. The person submitting the form and the person to whom the form was submitted.

The ATTACH area is reserved as a space to attach other reports or documents such as the Roll Call sheet,
Awards, Special Training, Calendar, FN Report, etc. See 'How To' instructions on Page 6.

SECTION X: CONTINUATION SHEET 1 and 2
Use as needed. If additional space is required beyond the two continuation sheets, please use a word processor, print to PDF,
and attach the PDF file in the attachment area on page 2.
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FORM 7000  (01-24) MEETING MINUTES

HOW TO ATTACHAFILE

- Note that Adobe software updates may result in new menu appearances that vary from the
instructions below. The general attachment process should remain similar. Full instructions with
screenshots can be found on the W Directorate website on the SR Training page.

- With this 7000 form open in Adobe Reader, find the column of 5 icons at the left edge of the
document area. The top icon is likely a mouse arrow, and the second icon should be a comment
“speech bubble” icon. Select the comment icon to access the comment popup.

- In the comment popup, select “ATTACH FILE.” Your pointer will change to a push-pin cursor.

- Move the push-pin cursor to the location where you want to attach a supporting file. It is recommended
that files be attached in the dedicated ATTACH section on page 2.

- Click to place the icon. An “Add Attachment” window will open that contains your file directory.

- Navigate and find the file you wish to attach, highlight it, and then click Open (PC) or Select (Mac).
The pushpin/paperclip icon will place itself in the location you have chosen.

- At the same time a File Attachment Properties window will open. Click OK and your file is attached.

- If you hover your cursor over your file Icon, it will display your name and the name of the attached file.

- Anyone can then double click on that Icon to Open the attached file.

- A right-click (PC) or control-click (Mac) will bring up options that will allow you to Delete the
attachment from the 7000.

- It is strongly recommended that all attachments are in the PDF format. If other formats are attached,
consider whether a recipient will be able to open on his/her system. Large files,
photos, and videos are prohibited and should not be attached.

TEXT ENHANCEMENTS ALLOWED
The following text character enhancements (rich text) can be used in all major text fields.
There are two ways to invoke rich text

1. - To turn on BOLD use Control+B. To turn off BOLD use Control+B again.
- To turn on UNDERLINE use Control+U. To turn off UNDERLINE use Control+U again.
- To turn on ITALICS use Control+i. To turn off ITALICS use Control+i again.

2. - Right-click in the Field and a window will offer "Text Style". Click on this and it will offer
the same text enhancements that the first method offers.
- To turn off any Rich Text enhancement, right-click again, click on "Text Style" and then
remove the check mark from the style you were using.
- It also offers to remove all text formats, if you have previously included any in the Field.

HOW TO LOCK DATA ON THIS FORM (OPTIONAL FEATURE)

- After inputting data on this form, a user can Lock that data so that it cannot be changed by anyone else.
- To do this - at the top right corner of page 2 there are "LOCK" and "UNLOCK" buttons. After clicking on
the "LOCK" button it will ask for a password. The password can be anything of the user's choosing as
long as it contains at least one alpha character. After entering the password, click on the "SET" button

and all the data on the form will be protected from change.

- 'Remember' your password, because if you need to make changes to the form at a later date, only you
will know the password needed to "UNLOCK" the form.

- To "UNLOCK" the form, simply click on the "UNLOCK" button and it will ask for your password. Enter
your password and click on the "SET" button and it will completely unlock the form to allow changing of
all or some of the data.

- The form can then be re"LOCK"ed using the same password or a new one.




	a7000 Rev36a unprotected without instructions
	a7000 Future Updates Rev4 unprotected
	a7000 Rev34 without Instructions unprtected
	a7000 Rev31 with Instructions unprotected 
	a7017 Rev13 unprotected
	a7017 Rev 1 unprotected
	Form 7017 Page 1
	Form 7017 Page 2
	Form 7017 Page 3


	Page 3
	a7017 Rev 1 unprotected
	Form 7017 Page 3


	hhhh




	a7000 Rev36 unprotected instructions
	7000 Instructions-pages 5 and 6


	Clear: 
	CKFL: Yes
	CKDI: Off
	CKDIST: Off
	Unit Name: Occoquan-Fairfax
	Totppl: 19
	Unit1: 054
	Unit2: 25
	Unit3: 06
	Meeting Date: 08/21/25
	CKRB: Yes
	CKSB: Off
	timecall: 1930
	Per: Off
	Vir: Yes
	Hyb: Off
	CKYes: Yes
	CKNo: Off
	Off: 
	s: DCO
DCAPT
DSO-AV
DSO-HR
DSO-PA
DCDR
DCDR
	a: DCDR
VCDR
IPDCDR
   FC #

  VFC#
   AUC

	1: FC
VFC
IPFC
	2: FSO-AS
FSO-CA
FSO-CM
	b: SO-AS
SO-CA
SO-CM
   FC #

  VFC#
  AUC
	t: DCOS
DCAPT
DSO-CA
DSO-IS
DSO-PB
DCDR
DCDR
	c: SO-CS
SO-DV
SO-FN
   FC #

  VFC#
  AUC


	u: IPDCO
DCAPT
DSO-CM
DSO-LP
DSO-PE
DCDR
DCDR

	3: FSO-CS
FSO-DV
FSO-FN
	4: FSO-HR
FSO-IS
FSO-MA
	d: SO-HR
SO-IS
SO-MA
   FC #

  VFC#
	v: DIRAUX
DCAPT
DSO-CS
DSO-MA
DSO-PV
DCDR
DCDR
	5: FSO-MS
FSO-MT
FSO-NS
	e: SO-MS
SO-MT
SO-NS
   FC #

  VFC#
	w: OTO
DDC
DSO-DV
DSO-MS
DSO-SL
DCDR
DCDR

	f: SO-OP
SO-PA
SO-PB
   FC #

  VFC#
	x: OTO
DDC
DSO-EM
DSO-MT
DSO-SR
DCDR
DCDR
	6: FSO-OP
FSO-PA
FSO-PB
	y: 
DDC
DSO-FN
DSO-NS
DSO-VE
DCDR
DCDR
	7: FSO-PE
FSO-PV
FSO-SR
	g: SO-PE
SO-PV
SO-SR
   FC #

  VFC#
	8: FSO-VE 
	z: PDCA
DSO-AS
DFSO
DSO-OP
DCDR
DCDR
DCDR

	h: SO-VE
   FC #
   FC #
   FC #

  VFC#

	Off1: Yes
	Off4: Off
	Off7: Off
	Off10: Yes
	Off4A: 
	Off13: Yes
	Off7A: 
	Off16: Off
	Off19: Yes
	Off22: Yes
	Off2A: 
	Off2: Off
	Off5A: 
	Off5: Off
	Off8A: 
	Off8: Off
	Off11A: 
	Off11: Off
	Off14A: 
	Off14: Off
	Off17A: 
	Off17: Yes
	Off20A: 
	Off20: Off
	F10: 
	Off32: Off
	Off3: Off
	Off6: Yes
	Off9: Off
	Off12: Yes
	Off15: Off
	Off18: Off
	Off21: Yes
	F9: 
	Off52: Off
	F1: 
	F1A: Off
	F2: 
	F2A: Off
	F3: 
	F3A: Off
	F4: 
	F4A: Off
	F5: 
	F5A: Off
	F6: 
	F6A: Off
	F7: 
	F7A: Off
	F8: 
	Off53: Off
	F11: Off
	F12: Off
	F13: Off
	F14: Off
	F15: Off
	F16: Off
	F17: Off
	Q: 
	17: 
	1: 
	3: 
	5: 
	7: 
	9: 
	11: 
	13: 
	15: 
	2: 
	4: 
	6: 
	8: 
	10: 
	12: 
	14: 
	16: 

	F30: Off
	DDReps: Frank King, Dave Algert, & David Adams.
	App1: Yes
	Mon: 07/25
	Sec: Little
	NApp1: Off
	Minuets: NSTR.
	Attach: Off
	Mon2: 07/25
	CorMin: No comments.
	OldB: -Dues collection for 2026 has started; Cash or Check only.
	OBcont: 
	NewB: -Lifejacket Observation Program; Talk to Guy Campbell if you have questions or want to know how to support. If you know you want to support, contact FC.
-D-Train will be September 4th-7th. Virtual FLC is in the works.
-Div meeting on October 14th is in-person at C5I. (Div elections)
Cont. Pg. 3
 
	NBcont: 3
	F80: 
	F81: 
	F88: 
	F89: 
	F82: 
	F83: 
	F84: 
	F85: 
	F86: 
	F87: 
	MeetLoc: Zoom
	Motion: Rankin
	DivHDR: VFC when FC unable to attend
	NoMeet: 
	F90: 
	Discuss: Yes
	Z PPswd: 
	Lock: 
	UnLock: 
	Z lock ind: 
	Instruction: ENTER your personal password & Hit SET
	Train:  
AUXDATA II (J. Hostetter)
	Set: 
	Set2: 
	PPswd2: 
	PPswd: ""
	CondV: FSO REPORTS:
 
FSO-CM>Megale: NSTR.
FSO-CS>Spollen: N/A
FSO-FN>Roos: N/A
FSO-HR>Duke: There are a few prospective members in the works; Chris Hill has completed initial membership requirements; Dave Algert is enrolling.
FSO-IS>Allen: N/A
FSO-MA>Schneider: Filed electronically; All orders up-to-date.
FSO-MS>Campbell: Filed electronically; Sector is conducting container inspection missions weekly (mostly) in the Port of Baltimore. It's an OJT. First Wednesday of the month, Assistant Pollution Responder training at Sector for PQS. Shoreline cleanups are scheduled and available to view on the FSO-MS posted report. Online Training for Marine Safety - 13 October, the online training will be the only path for two of the PQS. (ask Guy if interested).
FSO-MT>Nicely: N/A
FSO-NS>Fagan: N/A
FSO-OP>Spollen: N/A
FSO-PA>C. Hostetter: Filed electronically; Attended the National Training Seminar in Texas; Focused on training new PAs; PA duties are the general responsibility of every Aux Member. More PAs trained helps the program. At the  February 2026 D-Train, will be providing PA training.
FSO-PB>Holland: N/A
FSO-PE>Taguding: Filed electronically; Working with General Manager for Tracker Boats at Cabela's to schedule a boater safety class.
FSO-PV>Hooper: N/A
FSO-SR>Hale: NSTR.
FSO-VE>J. Hostetter: Filed electronically; 190 VEs conducted by 25-06 of 341 in Div 25. WOOT WOOT! 
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      http://a0542506.wow.uscgaux.info/
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	ContSheet:  NEW BUSINESS CONT.:
-Div meeting on November 3rd is virtual.
-Div meeting on December 2nd is in-person at C5I for holiday party.
-FC Address: Sharing stories of blessings/things we are grateful full around the virtual room of attendees.
-Coast Guard news: On 17 August, 14 Lake Superior were rescued by the Coast Guard by helo as sea-state prevented boat rescue.
-Election Committee: Brian, John, & Joey - Discussed process of handling voting with virtual & in-person attendees. No decisions made, but suggest in-person voting.
-Motion to have 16 October for Flotilla election: Rankin; Second: Little; Motion voted on and approved.
-Motion to accept virtual votes at Flotilla election: Rankin; Second: Brian; Motion voted on and approved. 
-Crossing the Bar: Jerry Little was able to attend the funeral service of long-time Aux Member & Vietnam Veteran, John Sawyer, from Flotilla 25-08.
-Remember to use the sign-up genius for bringing food & drink to the September meeting.
-We will be swearing in a new member in September, so please dress your best. 
 
Notes:
-Dues need to be paid if they have not already.
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