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First District Northern Region Auxiliary Policy Dir ective AD-01
Subj:  FIRST DISTRICT NORTHERN REGION AUXILIARY DIRCTIVES PROGRAM

Ref: (a) Auxiliary Manual, COMDTINST M16790.1 (ges)
(b) Auxiliary Operations Policy Manual, COMDTINSW16798.3 (series)

1. PURPOSE. To provide policy and guidance t@abiliary members in the First District,
Northern Region concerning the implementation efAuxiliary Directives program.

2. DISCUSSION. In order to more clearly defineqaaures and policies within the First
District, Northern Region, the Director of Auxiliafor the Northern Region (DIRAUX) and
District Commodore (DCO) will issue Directives aglmed below. These Directives are
designed to clarify for Auxiliary members the p@is and procedures outlined in references
(a), (b) and other applicable publications. Adahittly, these Directives will provide First
District Northern region specific policies and pedares, but are not intended to duplicate
policies and procedures outlined in other publarzti

3. PROCEDURES.

a. Numbering System.

(1) Directives separated into Administrative (ADraining (MT) as well as other
program disciplines.

(2) Directives will be numbered consecutivelgrehg with (type)-0l. For example:
AD-01, AD-02, MT-01, MT-02 etc.

b. Maintenance Directives will be updated whenevehange in policy or procedure
occurs and will be reviewed and updated, if neagssathe end of each fiscal year.
Appropriate DSOs are tasked with notifying DIRAUKdaDCO of changes in their
program requirements through the District ChieStdff (DCOS). When new
Directives are issue, a black line to the righth&f page will signify where changes
have been made to the previous Directive.

4. ACTION. All Auxiliarists in the First Distct Northern Region shall comply with the
contents of this Directive. All Directives shall bwintained on the First District, Northern
Region’s web site and originals maintained in thRAUX office.

5 RESPONSIBILITY. DIRAUX and DCO will maintainictives and make changes based
on recommendations from the DCOS and others.
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Subj:  CONTACTING THE DIRAUX'S OFFICE

1.

PURPOSE. To provide policy and guidance faxkiRarists regarding the proper
procedures for contacting the DIRAUX office for igsgnce and problem resolution.

DISCUSSION. The DIRAUX office was establisihedorovide administrative support and
operational oversight to the Auxiliary. Reportiofproblems and contact with the
DIRAUX office shall be accomplished utilizing theiidelines established herein. This
methodology is not designed to distance the DIRAtéXsonnel from the Auxiliary, but
rather to develop processes that are easily urmbetstnd followed by all Auxiliarists.

PROCEDURE. DIRAUX personnel will do their béstavoid errors in the processing of
all administrative issues, forms, processes, datg,ecertificates, certifications etc. With
almost 3,000 Auxiliarists and dozens of processésjnevitable that some errors will be
made to Auxiliary records and paperwork. The DIRAb#ce is committed to resolving
these problems as quickly as possible. The cousebf the "Chain of Leadership” is the
path to correcting problems with Auxiliarist recerahd AUXDATA. Contact with
DIRAUX shall be accomplished as follows:

a. Individual Auxiliarists are prohibited from cawting DIRAUX (and staff) directly, and
shall report problems to their FC. E-mails and ghoalls to DIRAUX (and staff) from
Auxiliarists may not be returned unless they'venbestted through the proper Chain.
Many of the issues can be handled within the Aargliand need not ever reach
DIRAUX (and staff).

b. Except for emergencies, FCs should not callAJK (or staff) directly. FCs should
report problems to the DIRAUX staff using one lod following prioritized methods:

(1) Through their DCDR.
(2) E-mail to DIRAUX office listed below (with @opy to their DCDR).

(3) U.S. Mail (with a copy to their DCDR).
c. Current DCAPTs, DCDRs and DSOs may contact IRAt any time.

All correspondence shall include the Auxiliarigti name as listed in AUXDATA, the
Auxiliarist's employee ID number (EMPLID), the Aliarist's division/flotilla number and
a complete description of the problem. If a res®goor resolution is not received within
two weeks, send a copy of the original requestctliyeo the Assistant DIRAUX, who will
ensure that action is taken.
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4. ACTION. All Auxiliary elected officers, DSCand Auxiliarists in the First District
Northern Region shall become familiar with anddullthe guidelines contained in this

Directive.

5. RESPONSIBILITY. DIRAUX will make changes togtDirective based upon input
provided by the DCO.
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Subyj: DOCUMENTATION DISTRIBUTION

1.

3.

4.

5.

PURPOSE. To provide guidance to Auxiliaristaagrning the proper procedure for filing

of documents and requests for certificates.

DISCUSSION. In order to distribute the worklcatl to avoid delays in obtaining

information or paperwork, documents are requireldetdiled either in the Boston DIRAUX
office or the Cape Support and Training Centerdeffas follows:

PROCEDURE.

a. Boston office: Commander (dpa-NR), First Céasard District, 408 Atlantic Ave.
Boston, MA 02110-3350.

(1) All new member paperwork

(2) All transfer requests whether within or ofiDistrict
(3) Requests for reinstatement.

(4) All Operational qualification paperwork

(5) All Operational Facility inspection forms.

(6) Requests for replacement ID cards.

(7) Requests for removal of REYR status.

b. Cape Office: Auxiliary Support and Trainingr@er, Bldg 5205, USCGASCC, MA
02542-5005

(1) Allrequests for exams

(2) Requests for original or duplicate qualifioatcertificates, except Operational
gualifications and new members.

(3) Inquiries about awards.

ACTION. All Auxiliarists shall become familiavith and follow the guidance contained in
this Directive.

RESPONSIBILITY. DIRAUX will make changes to $HDirective based upon input
provided by the DCO.
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Subj:  AUTHORIZATION FOR PURCHASE OF ITEMS FROM CL®IING SALES

1.

PURPOSE. To provide guidance for First Disthotrthern Region Auxiliarists regarding
the proper procedure for accessing the ClothingsSatl Hanscom Air Force Base.

DISCUSSION. Attached is a signed Memo from DURAto Hanscom AFB intended to
allow Auxiliarists access to the military clothisgles store located within the Base
Exchange. Auxiliarists are authorized to purchadeary clothing items only. To gain
access, Auxiliarists will be required to presemtiAuxiliary ID card and a copy of the
enclosed Memo.

ACTION. All Auxiliarists shall become familiavith and follow the guidance contained in
this Directive.

RESPONSIBILITY. DIRAUX will make changes to $HDirective based upon input
provided by DCO.
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Subj:  GUIDE TO REQUESTING USCG SURPLUS PROPERTY

Ref:

1.

ALAUX-021/07

PURPOSE. To provide guidance for First DistNorthern Regions Auxiliarists regarding
the proper procedure for requesting USCG surplapety.

DISCUSSION. When property no longer meetsjitsrational needs, the Coast Guard
declares property as "excess". If no other Fedagahcies express an interest in the
property, then it is categorized as "surplus.” Hilsws State and local government, and
non-profit organizations to compete for it.

Title 14 United States Code Section 641 allowsGbast Guard to give obsolete property to
the Auxiliary and other eligible non-profit orgaations. Once a request is made for a
specific item, the Coast Guard must first offdoittransfer to other federal agencies. If
after 21 days of Federal screening, there areal@t’s,” then the property can be reclaimed
by the Coast Guard for transfer to an Auxiliarytukiach Coast Guard unit has a Property
Officer who retains physical custody of excess prop

PROCEDURE. The following procedures have bestabdished for Auxiliary units to
acquire Coast Guard excess property.

a. Each Coast Guard unit designates an activerdatgber to serve as its Coast Guard
Auxiliary Liaison (AUXLO). The AUXLO is the primarpoint of contact for the
Auxiliary. The Auxiliary, in turn, appoints an Adary Unit Liaison (AUXULO) to
coordinate with the AUXLO.

b. When a Flotilla, Division or District has a defer equipment, the Senior Unit Officer
should contact the AUXULO or AUXULOSs in his or herea, who in turn will relay
requests to their AUXLO counterpart.

c. Ifthe AUXLO finds that needed equipment isdm®ang available, the unit Property
Officer prepares an SF-120 (Report of Excess Pafderoperty) identifying the
requesting Auxiliary Senior Unit Officer's namedaphone number at the bottom of the
form.

d. This formis forwarded to DIRAUX who in turnrigards the form to Coast Guard
Headquarters (CG-842). The property is then offéoeother Federal agencies for 21
calendar days. If there are no "takers," it igfied off' to your unit.

AUXULOs are encouraged to proactively and routirsgde what property may be becoming
excess at their respective units and alert thepeetive Auxiliary Divisions and Flotillas of
such.
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Additionally, excess Coast Guard property worttb$2 or more can be screened on-line at
http://www.uscg.mil/hg/elcbalt/docs/Excess/ExcesglertylListsav.aspThis list is updated
each Wednesday.

The Defense Logistics Agency operates various i3efdreutilization and Marketing

Offices (DRMOs) which house excess property avéalat the military services (including
the Coast Guard), other Federal agencies, statlealdyovernments, and non-profit
organizations. To gain access to a DRMO, your Sauiot Officer should forward a

request through the Chain to DIRAUX. DIRAUX willsise a letter identifying you to the
local active Coast Guard unit Property Officer déimel DRMO. While this letter will give

you access to the DRMO, you can only physicallgsnrthe excess property. An authorized
active duty Coast Guard person must actually tagodmain excess property at a DRMO.

The active duty Coast Guard unit can also "loar"dxcess equipment to your unit using a
DD-1149 (Requisition and Invoice/Shipping Documelhen the unit no longer needs the
excess equipment, it must return the equipmertaa@ctive Coast Guard unit for
disposition action.

More information can be found http://www.drms.dla.mil /. The locations of the "recycling
control points" where you can view excess proparéylisted at
http://www.drms.dla.mil/drmo/drmo-locations.shtml

ACTION. All Elected and Staff Officers shalldmme familiar with and follow the
guidance contained in this Directive.

RESPONSIBILITY. DIRAUX will make changes to $HDirective based upon input
provided by DCO.
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Subj: “REYR” POLICY AND PROCEDURES

1.

3.

PURPOSE. To provide guidance to Auxiliaristsa@ning the proper procedure for

addressing “REYR” status.

DISCUSSION. To ensure that Auxiliarists who gdeted annual currency maintenance

(ACM) in the previous year are able to receive osde the current year, the following
procedures are established.

PROCEDURE.

a FCs:

(1) Ensure that all Mission Reports (Form 703@) submitted to SO-IS and are
entered into AUXDATA. All Auxiliarists who are nmssng required Annual
Currency Maintenance (ACM) tasks or hours in AUXD®(from the previous
year) will be set to "not certified due to failuecomplete required tasks or hours"
(REYR). After that date, all Auxiliarists listed &EYR are required to recertify
before receiving orders or conducting Auxiliaryssions. No exemption to this
requirement will be made. Auxiliarists should bepeatedly advised by the
Auxiliary leadership to monitor their ACM so astiho be placed in REYR for the
oncoming year.

(2) Do not send currency maintenance complegports to DIRAUX. The SOs-IS
are the only ones who enter these tasks in AUXBAT

(3) Comply with paragraph 2 below for recertfion.
b. All Auxiliarists:

(1) Obtain a copy of Individual Training Stafeport from flotilla leadership and
verify that required currency maintenance tasigaours are properly
documented. Report all discrepancies to FC @-Fs

(2) Decline orders if AUXDATA shows that you aret certified.

c. Pilots and Coxswains. Prior to selecting Crevdbservers, Coxswains and Pilots shall

ensure that they are fully certified. Verificatiohthis requirement can only be done
thru AUXDATA or POMS.
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d. Procedures to be followed to obtain recertiftoafor an Auxiliarist listed as REYR.

(1) Auxiliarists listed as REYR must completeumrgd tasks for recertification as
published in separate directives and instructidhese tasks and/or hours must be
accomplished as a trainee under the directiandiuxiliarist certified in the
competency.

(2) Completion of the mission must be documete@ Form 7030. Completion of
ACM must be documented on the appropriate foAld-orm 7030s and surface
operations ACM completion reports must be forweartb the appropriate SO-IS
for entry into AUXDATA.

(3) The SO-IS must enter the information in AUXDA and should forward an
Individual Training Status Report to the applieaBC. This report verifies that the
AUXDATA information was correctly entered.

(4) FC must send to DIRAUX Boston Office a speaiequest that the REYR status
be removed.

4. ACTION. All Auxiliarists shall become familiavith and follow the guidance contained in
this Directive.

5. RESPONSIBILITY. DIRAUX will make changes to $hiDirective as required.




Subj:

Ref:

1.

3.

(a)

First District Northern Region Auxiliary Policy Dir ective AD-7

TRAVEL ORDERS AND CLAIM REIMBIJRSEMENT

Auxiliary Manual, COMDTINST M16790.1 {ges)

PURPOSE. To provide policy and guidance té\ahiliarists concerning travel and patrol

order reimbursement.

DISCUSSION. Introduction. Auxiliarists may tEmbursed for either travel orders or

patrol orders. Guidance on issuance of all ordadsrequests for reimbursement are
contained in reference (a), chapter 9. This Divectiddresses District-specific travel order
responsibilities, problem resolution and methodglog

PROCEDURE.

a. Travel Orders.

(1)

(2)

3)

(4)

Travel orders specifically authorize Auxil&s to travel for Coast Guard business.
These orders are written and signed by an aatdwCoast Guard unit.

Most travel orders for Auxiliarists are geneciby DIRAUX, however there are
occasions when other Coast Guard units (SectaipSta\ir Station, etc) will
authorize Temporary Assignment to Duty (TAD). Pesblresolution should
normally be directed towards the unit that issuedddrders.

The Auxiliarist will only be reimbursed fondse expenses specifically authorized
on their orders. If the orders do not reflect ititended expenditures then the
Auxiliarist must contact the Coast Guard unitttkaued the orders in order to get
an amendment to the orders. A per diem allowamag be paid for travel to and
from officially assigned duty and will be paidthae rates authorized for Federal
civilian employees. These maximum authorizedsratay be written on the orders,
but can be found online atvw.secureapp2.hgda.pentagon.mil/perdiem . The
reimbursable cost of lodging shall not exceedéehicsted without prior approval

by the Coast Guard unit issuing the orders. Aalditl costs shall be the
responsibility of the traveler.

Auxiliarists who wish to extend the duratioftheir trip for personal reasons
should notify DIRAUX prior to commencing theiairel so that orders may be
amended to reflect actual travel dates. The memltlenot be reimbursed for
those days outside of the authorized expenditiorethe travel unless prior
approval has been granted by DIRAUX. The membkreceive no
reimbursement for those three days, but will keceeimbursement for the travel
back to original departure point as written om ¢inders. If the orders are not
written or amended to reflect the travel, thealfite Center will not reimburse the
member for travel back from the conference.
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Authorization to Travel. To be eligible foimdursement for travel, the Auxiliarist
must be traveling on reimbursable orders issuedrbgppropriate official. Travel by an
individual or use of a vehicle, boat or airplanéaut orders is done as a private
citizen of the United States and is not coveregroyisions pertaining to the Auxiliary.

Non-Reimbursable Orders. Non-reimbursablersrde not entitle the Auxiliarist to
any type of reimbursement. These orders are issuprbvide liability coverage for the
Auxiliarist while performing authorized Coast Gdatuties.

Requests For Orders. The following Auxiliariate authorized to request travel orders
from DIRAUX:

(1) DCO or designated representative (i.e. DCfoSDistrict Conferences.
(2) CQEC for QE travel and QE workshops

Problem Resolution. To provide better custoseevice and quicker problem
resolution for travel claim reimbursement, cerfaiavisions of Directive AD-02
(series) are waived. Specifically, all Auxiliagsare authorized to contact the DIRAUX
Boston office Yeoman (YN1 Seth Puskarenk&atih. A.Puskarenko@uscg.mil or 617-
223-8309) without utilizing the Chain of Leadersior problem resolution as follows:

(1) Questions regarding errors on the ordegs fussing or erroneous authorizations).

(2) Status of approved course requests/ordets'G" schools) if the class is
scheduled to start within 30 days.

(3) Questions on filling out travel claims (dtoutlined in reference (a), Chapter 9).
(4) Specific questions regarding travel policies

(5) Requests for amendment to orders.

(6) If not reimbursed within 45 days of subniittatravel claim.

(7) Questions about Direct Deposit (if not metl in reference (a), chapter 9).

(8) Verification that reimbursement requestyglaclaim package) was
received/processed (e-mail only).

(9) Any other question that is not covered is Directive or reference (a).
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Completing the Form SF-1164 (Local Travel ClajnLocal travel claims are only used
when the duration of the TAD is for less than &4ifs and no lodging is involved.
Typically, these are submitted for mileage to/froome to the location that the Coast
Guard/Auxiliary business took place. Travel musipbe-approved by DIRAUX before
a request for reimbursement is submitted. Thisnctaust be completed utilizing an
SF- 1164 form, which can be obtained from DIRAUXe DIRAUX Yeoman will
review and approve the claim before forwardin@tmast Guard Personnel Center
(CGPC) for payment

Completing the DD-1351-2. Claims for reimbursstnof administrative travel must be
completed on a DD form 1351-2. Reference (a)pehe® describes how to fill out the
DD-1351-2 travel voucher. A copy is normally praded with the written orders. This
form should be mailed to DIRAUX within five (5) ga of travel completion. The
DIRAUX Yeoman will review and approve the clainfdxe forwarding to CGPC for
payment.

Required documents for the DD-1351-2 package

(1) The original orders.

(2) The original copy of any lodging receiptdpplicable).

(3) The back copy of the airline ticket (if ajgable).

(4) Original receipts for any expense of $750@nore.

(5) Auxiliarists shall retain a copy of travédien and receipts for their records.

Common Errors. To facilitate the travel claieimbursement the following are some
common errors to avoid.

(1) When more than one person is sharing a/naté&tl room, only one person should
claim the lodging costs. It is best to only h#we name of the person filing the
claim on the receipt. Receipts for lodging auieed no matter what the cost.

(2) If more than one person is riding in a prikatavned vehicle, only the
owner/operator may request mileage reimbursemessdngers should still enter
"PA" in block 15(c), but should not enter a mileage not check the
owner/operator block.
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(3) Completing the DD-1351-2 travel voucher form:

(4)

(5)

(6)

(a) Lodging costs should be listed in blocke)5¢r each authorized stop. The
cost should not contain the tax. All lodgingdaxshould be listed in block 18.

(b) Mileage should be entered twice in blockfil®istance from departure point
to destination and distance from destinatiorkhadeparture point.

If lodging is required at a rate exceeding mmaximum lodging rate, prior written
authorization for actual lodging expenses musthitained for full reimbursement.
This authorization should be attached to thersrded submitted with the travel

claim.

Sign the original orders, CG-4251 in blo&above "name" in blue ink only.
Also, sign forms DD 1351 and 1164 in blue inkyonl

The Yeoman reviews all reimbursement reqiéstwever, some things are still
occasionally missed. When this happens, the Ee&enter often mails the claim
back to the individual and asks them to resublingctly to them. Do not send
back to CGPC. All correspondence must come tHrdd&RAUX. The Yeoman
must review and endorse it prior to forwardingtothe Finance Center.
Auxiliarists who send directly to the Finance @emmight not be paid.

4. ACTION. All Auxiliary elected officers, DSOsnd Auxiliarists shall become familiar
with and follow the guidelines contained in thig&tive.

5. RESPONSIBILITY. DIRAUX will make changes to tHisrective as required.




First District Northern Region Auxiliary Policy Dir ective AD-08

Subj: SOLICITATION AND ACCEPTANCE OF GIFTS AND DOATIONS INCLUDING

Ref:

1.

3.

FREE SPACE, ADVERTISING AND OTHER SERVICES

(@) Auxiliary Manual, COMDTINST M16790.1 (ses)

PURPOSE. To provide policy and guidance téda#tiliary members concerning the

solicitation and acceptance of gifts and donations.

DISCUSSION. Only a flotilla with prior writteapproval and concurrence of both DCO
and DIRAUX is authorized to solicit and accept mpand materials from commercial
firms and private individuals, local in nature, focal support of authorized flotilla

Auxiliary programs.

Receipt of donations, gifts of funds from locafrmounity charitable agencies, businesses
and merchants are limited not to exceed $2,50@@eation and $5,000 cumulative in total
value in a calendar year. Flotillas may participatannual local United Way campaigns.

PROCEDURE.

a. The FC shall send a written request for appmividne proposed solicitation to
DIRAUX via DCDR, DCAPT and DCO. The request stwalhtain:

(1) The full name, address and telephone numbiregorospective donor and
their relationship to the Auxiliary, if any;

(2) The value of the donation the flotilla intsnd seek from the prospective
donor including:

(a) If money, the dollar amount;

(b) If materials, a description of the items dlnel estimated fair market value,
based on the prospective donor's list or acsezttprices or other reliable
available valuation information; and the flati# proposed use of the
donation.

b. The DCDR shall forward the request to the DCAh a recommendation of
approval or disapproval and if disapproved, tlaEsoas therefore.

c. The DCAPT shall forward the request to DCO wittecommendation of approval or
disapproval and if disapproved, the reasons toezef

d. Ifdisapproved by DCO, DCO shall send the regjback to the FC with the reasons
therefore, via the DCAPT and the DCDR.
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e. Ifapproved by DCO, the approval shall be fodea to DIRAUX who will perform
the required prohibited source determination ailidewther approve or disapprove the
request. The request will then be returned tds@evzia DCO, DCAPT and DCDR. If
both DCO and DIRAUX have approved the request) the flotilla may make the
proposed solicitation, as authorized.

f.  If the gift or donation is from a private soarehich has a value of $250 or more, the
FC must, after consultation with DCO and DSO-Liypme a written
acknowledgement of the gift or donation.

ACTION. All Auxiliary elected officers will bemme familiar with and comply with the
contents of this Directive.

RESPONSIBILITY. DSO-LP is tasked with recommieigdchanges for this Directive to
DIRAUX via the DCOS.
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Subj: ACCEPTANCE OF SPACE, ADVERTISING AND SERVISE-ROM PUBLIC OR

Ref:

1.

GOVERNMENTAL ORGANIZATIONS
(@) Auxiliary Manual, COMDTINST M16790.1 (ses)

PURPOSE. To provide policy and guidance téda#tiliary members concerning the
acceptance of free space, advertising and/or ssrWiom public or governmental agencies.

DISCUSSION. Auxiliary units are authorized twept offers of free use of physical space,
free advertising and other services whether $etloor unsolicited, from any public or
governmental organization (e.g. schools, militaagds, federal/state/local government
agencies), in order to conduct authorize Auxiliacyivities. No prior approval or prohibited
source determination is required and there is iardanitation on the value of the
donation. The senior elected officer of the reecguinit shall appropriately acknowledge
(with thanks) receipt of all such offers.

PROCEDURE.

a. Inthe event that the Auxiliary unit is requir® sign a contract, license or similar use
agreement, only the senior elected officer oftthié has the authority to sign on behalf
of the Auxiliary Unit and only after DSO-LP hasmved and approved the
contract, license or similar use agreement.

b. If the Auxiliary Unit is required by the dontar sign a contract, license or similar use
agreement then the unit leader shall forwardtiginal document to DSO-LP for
approval prior to signing. DSO-LP shall condudtgal review of the document
and if approved, shall return the document touthie leader as approved with any
amendments or modifications. If not approved byOBIF?, the reasons stated for
the non-approval shall be given together with mquired changes or modifications. If
approved by DSO-LP, the unit leader shall signdbieument and return it to the
requesting organization.

ACTION.  All Auxiliary elected officers will bemme familiar with and comply with the
contents of this Directive.

RESPONSIBILITY. DSO-LP is tasked with recommiaigdchanges for this Directive to
DIRAUX via DCOS.
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Subyj: UNSOLICITED OFFERS OF SPACE, ADVERTISING ANBERVICES FROM

Ref:

3.

SEMI-PUBLIC ORGANIZATIONS, COMMERCIAL FIRMS AND PR/ATE
INDIVIDUALS AND ORGANIZATIONS

(@) Auxiliary Manual, COMDTINST M16790.1 §ses)

PURPOSE. To provide policy and guidance tda#iliary members concerning the

acceptance of unsolicited offers of free spaceedthing and/or services from semi-public
or non-governmental agencies, organizations andgichals.

DISCUSSION. Auxiliary units are authorized twept unsolicited offers of free use of
physical space, free advertising and other serfioes any semi-public organization (e.g.
homeowner’s association, volunteer organizationsrahes), commercial firms (e.g.
restaurants, retail stores, businesses) and pivditeduals/organizations, all strictly local
in nature, in order to conduct authorized Auxiliactivities. Prior approval is not required
and there are no dollar value limitations. DSO-hRlsmake the prohibited source
determination and if the donor requires the Auxylianit to sign a contract, license or
similar use agreement, DSO-LP shall also condimga review of the documents.

Contract renewals are not considered solicitations

PROCEDURES.

a. The Auxiliary unit leader shall forward a weitt request for a prohibited source
determination to DSO-LP. The request shall contai

(1) The full name, address and telephone numbireqorospective donor and their
connection with the Auxiliary, if any;

(2) The description of the physical space, adsiag and other services and the
estimated fair market value (based on the prdsgedonor’s list or advertised
prices or other reliable, available information);

(3) The Auxiliary unit’s proposed use and purpfisehe space, advertising or other s
services;

(4) The original contract, license or similar aggeement if one is required to be
signed by the Auxiliary unit.
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DSO-LP shall perform a prohibited source deteatnon with respect to the donor and a
legal review of the contract, license or similae @agreement, if any. If approved, DSO-LP
shall so advise the unit leader and return anyraofjtlicense or similar use agreement
which has been approved with any amendments orfivatbns. If not approved by DSO-
LP, the reasons stated for the non-approval skadfiven together with any required
changes or modifications to the document. If appdoby DSO-LP, the unit leader may
accept the offer and sign an approved document;niag it to the requesting organization.

c. The senior elected officer of the receivingt whiall appropriately acknowledge, with
thanks, receipt of all such offers.

ACTION.  All Auxiliary elected officers will bemme familiar with and comply with the
contents of this Directive.

RESPONSIBILITY. DSO-LP is tasked with recommigigdchanges for this Directive to
DIRAUX via DCOS.
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Subyj: SOLICITATION AND ACCEPTANCE OF USE OF SPACEDVERTISING AND

Ref:

OTHER SERVICES FROM SEMI-PUBLIC ORGANIZATIONS, COWERICAL
FIRMS AND PRIVATE INDIVIDUALS AND ORGANIZATIONS

(@) Auxiliary Manual, COMDTINST M16790.1 {ses)

PURPOSE. To provide policy and guidance té&a#iliary members concerning

DISCUSSION. Auxiliary units, with prior writtespproval and concurrence of both DCO

and DIRAUX are authorized to solicit and accepedfof free use of physical space, free
advertising and other services from semi-publi@aizations (e.g. homeowner's
associations, volunteer organizations, churcheshneercial firms (e.g. restaurants, retail
stores, businesses) and private individuals/orgdioizs all strictly local in nature in order

to conduct authorized Auxiliary activities. The walof the donation is subject to the $2,500
per transaction and $5,000 cumulative calendar ya&lae limitation. DSO-LP will make

the prohibited source determination and conduegallreview of any required contract,
license or similar use agreement.

Contract renewals are not considered solicitations

PROCEDURE.

a. The Auxiliary unit leader shall send a writtequest for approval of the proposed
solicitation to DIRAUX via the DCDR, DCAPT and DCOhe request shall contain:

(1) The full name, address and telephone numbiregorospective donor and
their relationship to the Auxiliary, if any.

(2) The description of the physical space, adsiag and other services and the
estimated fair market value (based on the prasgedonor's list or advertised
prices or other reliable, available information);

(3) The Auxiliary unit's proposed use and purpiosehe space, advertising or
other services;

(4) The original contract, license or similar aggeement if one is required to be
signed by the Auxiliary unit.

b. The DCDR shall forward the request to the DCAh a recommendation of
approval or disapproval and if disapproved, tlasoas therefore.
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c. The DCAPT shall forward the request to DCO wittecommendation of approval or

disapproval and if disapproved, the reasons tbexeThe DCAPT shall also send a
copy of the request to DSO-LP who shall perforeréquired prohibited source
determination with respect to the donor and al leyaew of the contract, license or
similar use agreement, if any. If approved, DSOshgll advise DCO. If
disapproved, DSO-LP shall advise DCO and statedasons.

d. If DSO-LP issues a favorable prohibited sowetrmination and if DSO-LP has also
approved the contract, license or similar useagest, if any, DSO-LP shall forward
the request to DCO who, if approves the requést| orward it to DIRAUX for
approval who shall return the request to the leaitler with the approval or disapproval
via DCO, DCAPT and DCDR.

e. Ifdisapproved by DCO or if DSO-LP does notiesa favorable determination or does
not approve the contract, license or similar gge@ment, DCO shall send the request
back to the unit leader with the reasons theref@¢he DCAPT and DCDR.

f.  If accepted, the senior elected officer of tbeeiving unit shall appropriately
acknowledge, with thanks, receipt of all such offe

ACTION.  All Auxiliary elected officers will beame familiar with and comply with the
contents of this Directive.

RESPONSIBILITY. DSO-LP is tasked with recommigigdchanges for this Directive to
DIRAUX via DCOS.




Subj:

Ref:

1.
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SALE OF GOODS

(@) Auxiliary Manual, COMDTINST M16790.1 (ses)

PURPOSE. To provide policy and guidance td\abkiliary members concerning the sale

of goods by any Auxiliary unit

DISCUSSION. Only a Flotilla after prior writtepproval of both DCO and DIRAUX (in

consultation with DSO-LP), may sell goods for loeaénts. The purchase of items for
resale shall be from the AUXCEN operated by CGAU3sdéciation, Inc. unless the item is
not reasonably available. The flotilla shall bep@ssible for compliance with all local laws,
ordinances and regulations, including the collecdod payment of sales tax. There is no
limitation on the amount of revenue from the sdléems.

PROCEDURE.

a.

FC shall send a written request for approwathe DCDR, DCAPT and DCO to
DIRAUX. The request shall contain:

(1) The category of goods or items requestecktsdid,;
(2) The location and manner of sale;

(3) The manner and method of obtaining the itemize sold and from whom they will
be obtained;

(4) The amount of money sought to be raised @snproposed use by the flotilla;
(5) Alist of all licenses and permits requireddvate or local law.

The DCDR shall forward the request to the DCAH{h a recommendation of
approval or disapproval and if disapproval, tresoms therefore.

DCO shall forward the request to DIRAUX witltoenmendation of approval or
disapproval and if disapproval, the reasons tbeeef

If disapproved, DCO shall send the request batke FC via the DCDR.

If approved by DCO, the approval shall be fooea to DIRAUX who will perform
the required the prohibited source determinatimh\aill either approve or disapprove
the request. The request will then be forwardexk ba the FC via DCO and DCDR. If
both DCO and DIRAUX have approved the requestHbélla then may make the
solicitation as approved.
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4. ACTION. All Auxiliary elected officers will bemme familiar with and comply with the
contents of this Directive.

5. RESPONSIBILITY. DSO-LP is tasked with recommiaigdchanges for this Directive to
DIRAUX via DCOS.
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Subj: RAFFLES AND DOOR PRIZES AT AUXILIARY FUNCTNS POLICY
Ref: (&) Auxiliary Manual, COMDTINST M16790.1 (&&s)
1. PURPOSE. To provide policy and guidance t&abkiliary members concerning

2. DISCUSSION. Auxiliary Units, after prior writbeapproval of both DCO and DIRAUX,
may conduct raffles and/or door prizes in connectiith Auxiliary functions not held on
Coast Guard property. All such activities must compth state and local law. Any
guestions regarding the conducting of banquetesfhall be submitted by the Auxiliary
Unit leader to DSO-LP.

3. PROCEDURE.

a. The Auxiliary unit leader shall forward a weittrequest for approval via the DCDR,
DCAPT and DCO, as applicable, to DIRAUX for appab\vl he request shall contain:

(1) The category of goods or items requested taskbel and their estimated value;
(2) The location and conduct of the event;

(3) The manner and method of obtaining the itentsetased and from whom they
will be obtained,;

(4) The amount of money sought to be raised angr@posed use by the unit;
(5) Alist of all licenses and permits requireddtgte or local law.

b. The DCDR shall forward the request to the DCAh a recommendation of
approval or disapproval and if disapproved, tlasoas therefore.

c. The DCAPT shall forward the request to DCO wittecommendation of approval or
disapproval and if disapproved, the reasons toezef

d. Ifdisapproved, DCO shall send the request batke unit leader with the reasons
therefore, via the DCAPT and the DCDR.

e. Ifapproved by DCO, the approval shall be fodead to DIRAUX who will either
approve or disapprove the request. The requelstheit be returned to the unit leader
via DCO, DCAPT and DCDR, as applicable. If both@@&nd DIRAUX have
approved the request, then the unit may procegdtiae proposed raffle and/or door
prize, as approved.
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4. ACTION. All Auxiliary elected officers will bemme familiar with and comply with the
contents of this Directive.

5. RESPONSIBILITY. DSO-LP is tasked with recommiaigdchanges for this Directive to
DIRAUX via DCOS.




Subj:

1.
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DISTRICT REMEMBRANCE POLICY

PURPOSE. To provide policy and guidance to akifarist concerning the District’s

Remembrance policy.

DISCUSSION. In order to timely recognize thatctution that members and their

families make in supporting the aims and missidritb® Coast Guard Auxiliary:

PROCEDURE

a. Aremembrance shall be sent upon the death of

(1)
(2)
3)
(4)
(5)
(6)

(7)

A present or past Commodore;

A present DSO, including an Assistant DSO;

A present or past DCAPT,

A present or past DCDR;

A present FC;

Any member of the immediate family of thosedd above. For this purpose, the
immediate family shall be the spouse or childsem case of the member being

unmarried, the father or mother;

Any other person at the discretion of DCO.

b. The remembrance not to exceed a cost of $50&l0consist of;

(1)
(2)

Flowers for the funeral of the deceased; or

A contribution to any organization, if so uested by the deceased’s family or
where the lack of time precludes flowers;

c. Responsibility for notifying DCO and DIRAUX:

(1)

(2)

All DCDRs or in the absence thereof, all VDCD#t®ll be responsible for a

timely notification to DCO, DCOS and DIRAUX of tlikeath of any Auxiliary

member or the immediate family of any member irageaiph a, above;

All DCDRs will establish within their Divisiora system whereby they or the
VDCDR shall receive timely notification of the deaif any individual described
in paragraph a, above;
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d. Responsible for sending remembrance:

(1) It shall be the responsibility of each DCDRiothe absence thereof, the VDCDR,
to send a remembrance as indicated above, upatetith of an individual or
immediately family as described, who is a menddeheir division.

(2) The remembrance shall be in the name of ‘Ul& Coast Guard Auxiliary, First
District, Northern Region, Commodore (use fulimeaof DCO).”

e. Divisions sending a remembrance in the nantieeoDistrict as indicated above, shall
pay the cost of the remembrance and forward thielpkto the District Finance
Officer for reimbursement.

ACTION. All Auxiliary elected officers will bemme familiar with and comply with the
contents of this Directive.

RESPONSIBILITY. DCO is tasked with recommendai@nges for this Directive to
DIRAUX.
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Subj: PROCEDURE FOR SUBMISSION OF NEW MEMBER DOCUNES

To be developed.
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Subj: PROCEDURE FOR THE REMITTANCE OF DUES

1.

3.

PURPOSE. To provide policy and guidance to akifarist concerning where and how
to submit dues collected by Flotillas.

DISCUSSION. The following guidance is providedthe collection and payment of
District and National dues only. Division and ilist dues may also be collected at the same
time, but the level of payment is set by the indidal unit.

PROCEDURE.

a. All payment of District and National dues shmImade payable to “USCGAUX
INR?”, using a flotilla check and remitted to DSO-kFid SO-FN along with the Dues
Roster or Late Record Payment Form both of whichlzobtained from DSO-FN.

b. Annual dues payments are collected for the cabendar year.

c. New member dues.

(1) Dues for District and National are proratgcchlendar quarter for the remainder
of the current calendar year. Flotillas and Dons set their own policies for new

member dues.

(2) In addition to the prorated dues for new merapa one-time New Member
Administrative Fee of $2.00 is required. This ammois not prorated.

(3) FSO-FN should collect new member dues ancdmainistrative fee upon the
submission of the New Member Application to DIRAUXVhen the potential
member is notified of the issuance of Applicatiending (AP) status and the

member number, FSO-FN shall upon receipt of them@l member’s favorable
security clearance or PSI notice, remit the fulrd®$0-FN via SO-FN along with
a copy of the notice from DIRAUX to the memberlstila Commander.

ACTION. All Auxiliary elected officers and FNadf officers will become familiar with
and comply with the contents of this Directive.

RESPONSIBILITY. DSO-FN is tasked with recommiaigdchanges for this Directive to
DIRAUX via DCOS.




First District Northern Region Auxiliary Policy Dir ective AD-18

Subyj: PROCEDURE FOR RECORDING DISTRIBUTION OF GRAMRCQUIRED
EQUIPMENT.

To be developed.
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Subyj: PROCEDURE FOR APPROVAL OF UNIT PUBLICATIONS

Ref:

1.

(@) Auxiliary Manual, COMDTINST M16790.1 (ses)

PURPOSE. To provide policy and guidance to akifary units concerning the approval
process for official unit publications.

DISCUSSION. Prior to official publication, neigtters must be both approved and cleared
by appropriate authority. Approval of a newslettemes from the elected officers of
Auxiliary units. DCDRs approve division newslegtend FCs approve flotilla newsletters
to confirm that they contain accurate and timefpimation that the unit leadership wants
distributed to the members.

After approval by the senior unit leader, cleamfar publication of a newsletter must be
obtained from DIRAUX. Reference (a) requires theaance by DIRAUX of all articles
and photographs in any unit publication. DIRAUXsh#elegated the authority to review
and approve any such publications before printod)SO-PB.

PROCEDURE. Unit PB officers are required to fardveach proposed publication to
ADSO-PB prior to distribution. ADSO-PB will revieeach submission and respond
directly to the unit PB officer with approval foripting and/or distribution or will provide
corrective information.

ACTION. All Auxiliary elected officers and sta®B officers will become familiar with and
comply with the contents of this Directive.

RESPONSIBILITY. DSO-PB is tasked with recommiagcchanges for this Directive to
DIRAUX via DCOS.
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Subj:  DISTRICT AWARDS AND RECOGNITION PROGRAM.

1. PURPOSE. To provide guidance to all Auxiliargmbers in the First District, Northern
Region concerning the Auxiliary District Awards aRdcognition Program.

2. DISCUSSION. The District Board has approveslAlwards Program as set forth below.

3. ACTION. All Auxiliarists in the First DistrictNorthern Region shall become familiar with
this Directive.

4, RESPONSIBILITY. DCO will make changes to this [&itige as required.

ARTICLE 1 - DISTRICT AWARDS POLICY

1.1 This article will serve as a guide to the Hdsstrict (NR) Awards Committee for the
implementation of the annual district awards progr&tatistics, on which the District Awards
are based, will be taken from AUXINFOr activity through 31 December of a given year.

1.2 The District Board will approve the name, msg, nature and criteria for all district
awards and presentations, whether sponsored Ba#wl, or any individual or organization. All
district awards shall be recommended by the Dis&vweards Committee.

1.3 Annual awards are categorized as "Activity Aded for specific activities within the
Missions of the Auxiliaryor supportive functions, or "Special Awards" folo$ke combining
various activities or not meeting the criteria ‘fctivity Awards."

1.4 Presentations may consist of certificatesenst ensigns, plaques, trophies or other
appropriate giftsThese may be presented from time to time to indiisl Auxiliary Units or
non-Auxiliary organizations. These awards are fatstanding achievement in the Auxiliary
programs or noteworthy cooperation or assistanteet@uxiliary and its programs.

1.5 The Board will give due consideration to anyaed offered to the District by an
individual, unit or organization. If it is found tee fitting as a District Award, such award will be
officially established.

1.6 Certain awards defined herein, are desigresquerpetual awards.
1.6.1 Any individual, unit or organization desgito sponsor a perpetual award, must be
prepared to accept the responsibility for the ahitiost of "keeper" plaques or trophies or other

appropriategifts for the first five (5) award years.

1.7 The cost of awards shall be provided for ia #hticle.
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1.7.1 All expenses in connection with the awardd presentations offered by the Board
will be borne by the District unless otherwise speally provided.

1.7.2 The cost of providing a suitable replacenfenta perpetual award shall be borne by
the District.

1.8 The criteria for awards is defined in ARTICLE&nd 3. Consistency with AUXINFO
shall be maintained.

ARTICLE 2-ACTIVITY AWARDS

2.1 Vessel Safety Check Awards

2.1.1 Individual Auxiliarist Performance

2.1.1.1 _Commodore H. P. Hadley Plaque, a perpetualtd, will be presented to the Vessel
Examiner who conducted the most VSCs during the wear.

2.1.1.2 _Second and Third Place Plaques will besgmeed to those Auxiliarists who have
performed the, second and third greatest numbees$el Safety Checks.

2.1.2 Unit Performance

2.1.2.1 _Commodore J. A. Polito Plague. A perpetwaard will be presented to the flotilla
showing the most improvement in its VSC programeldasn the highest perceot increase in
Vessel Safety Checks over the previous award year.

2.1.2.2 _Division 4 CME Plaque. A perpetual awail ke presented to the flotilla being the
most proficient in the Vessel Safety Check prograire winning flotilla shall have the greatest
number of Vessel Safety Checks of any flotillaha District.

2.1.2.3 _Seal of Safety Plaque. A perpetual avwgardn to the Flotilla completing the most
VSCs during the week starting the Saturday befackending the Sunday following the 4th of
July.

2.1.MS MARINE SAFETY AWARDS

2.1.MS.1 Marine Safety Performance: An award gecng hours spent in performing or
supporting Marine Safety activities, including Gagency Planning and Incident Command
System support. Hours will be derived from AUXDAT@& 7030 mission categories 28 series,
70 series, 43 and 7038 mission categories Uninsgdeassenger Vessel, Uninspected Towing
Vessel, Barge and T-Boat Inspection mission hours.
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2.1.MS.2 _Marine Safety CFVE: An award recognizimaurs spent in performing Commercial
Fishing Vessel Dockside Safety Examinations anerodletivity promoting Commercial Fishing
Vessel Safety. These would include 7030 missiomrsiin category 80A and CF/V dockside
exams reported on 7038 mission forms.

2.2 Recreational Boating Safety Program Visit Awards

2.2.1 Individual Performance

2.2.1.1 _First, Second and Third Place Plaquedheipresented to those individuals who have
performed the first, second and third largest nurolb&rogram Visits.

2.2.2 Unit Performance

2.2.2.1 _First Place Plaque will be presented toRlugilla that has performed the largest
number of Program Visits

2.3 Public Education and Member Training Instructor Awards

2.3.1 Individual Auxiliarist Performance

2.3.1.1 _First, Second and Third Place Plaqueshgilbresented to those Auxiliarists who have
performed the first, second and third greatest rimbPublic Education Instructor Hours.

2.3.1.2 _First, Second and Third Place Plaquesheijpresented to those Auxiliarists who have
performed the first, second and third greatest rimbMember Training Instructor Hours.

2.3.1.3 First place award will be presented toitlkdévidual that has done the greatest number
of Public Education-Youth hours for the year.

2.3.2 Unit Performance

2.3.2.1 _Shepard A. Lesser, Sr. Plaque. A perpaduard to be presented to the flotilla
conducting the most Public Education hours.

2.3.2.2 _Earle Clement Plaque. A perpetual awatzktpresented to the flotilla conducting the
most Member Training hours.

2.3.2.3 _Doris F. Close Plaque. A perpetual awardet presented to the flotilla conducting the
most Public Education Youth hours.
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2.4 Operations Awards

24.1 Individual Auxiliarist Awards

2.4.1.1 _The Semper Paratus Plaque. To be presentbd Auxiliarist who performs the most
outstanding rescue or assist involving the savingeoor property. Form CG 4612 may be used
to determine the recipient of this plaque. Letteosn candidates and Flotilla Commanders of
candidates may be submitted or requested and rediéw verification.

2.4.1.2 _Robert Dering Plaque. A perpetual awarbe@resented to the Auxiliarist attaining
the largest number of hours as Coxswain.

2.4.1.3 _Second and Third Place Plaques will begmed to those Auxiliarists attaining the
second and third largest number of patrol houS@swain.

2.4.1.4 _First, Second and Third place Plaques hellpresented to the Auxiliarists attaining
the first, second and third largest number of pdiooirs as Crew

2.4.1.5 _An Air Operations Plaque will be presentedhe Auxiliarist who contributed the
most to Air Operations as determined by the Disthiwards Committee.

2.4.1.5.1 _First, Second, and Third Place Awarlll ve presented to the Auxiliarists attaining
the first, second and third largest number of pditoors as Pilot

2.4.1.5.2 First, Second, and Third Place Award balpresented to the Auxiliarists attaining the
first, second and third largest number of patralrfisaas Observer

2.4.2 Unit Performance

2.4.2.1 _First Place Plaques will be presentetiediotilla whose members perform the largest
number of patrol hours Surface Operations in argasgards year.

2.4.2.2 _First Place Plaques will be presentetiedlotilla whose members perform the largest
number of patrol hours Air Operations in a giveraais year.

2.5 Aids to Navigation Awards

25.1 Individual Performance

2.5.1.1 _Most Verifications Plaque will be presentedhe Auxiliarist who accomplished the
most verifications in all areas of the AN programaigiven awards year
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2.5.1.2 _An Aids to Navigation Plaque will be pnetssl to the Auxiliarist who contributed the
most to the Aids to Navigation Program in a givevaals year as determined by the District
Awards Committee with recommendations from the DYO-

2.5.1.3 _An Aids to Navigation Plaque will be pnetssl to the Auxiliarist who contributed the
most interaction with the Aids to Navigation Teaims given awards year as determined by the
District Awards Committee with recommendations frdra DSO-AN

2.5.1.4 _A Lighthouse Plaqgue will be presentedh® Auxiliarist who contributes the most
hours to lighthouse and Federal Aids maintenaneegiven awards year.

2.6 Operational Support Awards

2.6.1 Individual Performance.

2.6.1.1 _First, Second and Third Place Plaquesheilpresented to the three Auxiliarists who
have the largest number of Coast Guard OperatBapport hours in thAdministrative area in
any given awards year.

2.6.1.2 _The Meredith M. Goss Award. A perpetual @maill be presented to the Auxiliarist
with the most number of Coast Guard Operationap8tphours in th&€ommunications area in
any given year.

2.6.1.2.1 _Second and Third Place Plaques will lesgnted to the Auxiliarists who have the
second and third largest number of Coast Guard dpeml Support hours in the
Communications area in any given awards year.

2.7 Public Affairs Award

2.7.1 Individual Performance

2.7.1.1 _Stephen J. Sadowski Plaque. A perpetuaicato be presented to the Auxiliarist who
performs the largest number of Public Affairs hcassshown in AUXINFO for the given awards
year.

Second and Third Award presented to the Auxiliansho perform the second and
third largest number of Public Affairs hours aswhan AUXINFO.

2.7.2 Unit Performance

2.7.2.1 _Flotilla Public Affairs Awards. Plaquedivie presented to the flotillas performing the
largest number of Public Affairs hours.
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2.8 Publications Awards:

2.8.1 Flotilla Newsletter Award: With recommendais from the DSO-PB, a plaque will be

presented to the flotilla publishing the newslettetermined by the District Awards Committee
to be the best flotilla newsletter. A minimum g% editions must be published and received by
members of the District Awards Committee in oraebé eligible for this award.

2.8.2 Commodore H. Edward MacKenzie Publicatidwgard: With recommendations
from the DSO-PB, a plaque will be presented to tiision publishing the newsletter
determined by the District Awards Committee to lhe best division newsletter. A minimum of
six editions must be published and received by membfktke District Awards Committee in
order to be eligible for this award.

2.9 Marine Safety Performance

2.9.1 A Marine Safety Plaque for MSO Portland halpresented to the Auxiliarist who is
determined to have contributed the most to the MaBafety Program in the MSO Portland
Area of Responsibility as determined by the Distridwards Committee.* with
recommendations from the DSO-MS

2.9.1.1 _A Marine Safety Plague for MSO Bostonllgha presented to the Auxiliarist who is

determined to have contributed the most to the MaBafety Program in the MSO Boston Area
of Responsibility as determined by the District Adss Committee.* with recommendations
from the DSO-MS

2.9.1.2 _A Marine Safety Plaque for MSO Providesball be presented to the Auxiliarist
who is determined to have contributed the mostht Marine Safety Program in the MSO
Providence Area of Responsibility as determinedthmy District Awards Committee.* with

recommendations from the DSO-MS.

ARTICLE 3 -SPECIAL AWARDS

3.1 Individual Performance

3.1.1 The Elizabeth and Captain Thomas D. Fisheard:. a perpetual award will be
presented annually in recognition of the "All Ar@uAuxiliarist,”

3.1.2 Commodores' Plaques are presented by the, MOO®, RCOs and IPDCO to an
Auxiliarist in that Commodore's area of administratresponsibility (RCOs will select someone
from their six divisions, VCO shall select somedran the staff, IPDCO will select someone
from the Awards Committee, and the DCO will selmteone from their support staff), selected
by that member of the District Bridge.
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3.1.3 The Larry and Lenore Closson Family Award is préseéto the Auxiliary Family that
shows extended participation in Auxiliary Prograassdetermined by AUXINFO data.

3.1.4 Certificates of Accomplishment, signed by District Commander, may be presented
to any Auxiliarist who has made a notable contiduto the Auxiliary activities; this award is
to be recommended by the Awards Committee and apgrby the District Commodore.

3.1.5 Commodore's Certificates of Appreciatiorsued at the discretion of the District
Commodore, upon the recommendation of the Diskwards Committee, to any Auxiliarist
who has made an outstanding contribution to Auxilactivities.

3.1.6 Team Cost Guard Award - recipient to berdistd member of the Coast Guard that
is determined by the Awards Committee to most tledemonstrate the qualities of teamwork
with the Auxiliary. Recommendations will be accepfeom all members of the Board.

3.2 Unit Performance

3.2.1 Most Outstanding Flotilla in each Division axd will be presented to the flotilla in
each division that achieves the greatest totabperdnce within its division. Total performance
shall be based on a well- rounded program of Aamylactivities as determined by the DCP.

3.2.2 The District Commander's Plaque will be pnése to one flotilla deemed to be the
"most outstanding” flotilla. This decision will lsed on a well- rounded program of Auxiliary
activities as listed in AUXINFO. The field will carst of the 12 recommendations from the
Division Captains in that given year

3.2.2 The LT Kenneth Lambertson Plaque, a perpetward, will be presented to the
second "most outstanding flotilla”, in accordancghwthe criteria set forth for the District
Commander's Plaque in 3.2.2.

3.2.3 The Joseph E. Ginsburg Plaque, a perpetaida will be presented to one flotilla
deemed to be the "third most outstanding flotilfathe respective categories, in accordance with
the criteria set forth for the District Commandétlaque in 3.2.2.

3.2.4 The Commodore R. Foster Reynolds Plaguerpepual award, will be presented to
the flotilla deemed to be the "most improved flatih the District". The basis for this award will
be the criteria set forth for the District Commarsi®laque in 3.2.2.

3.25 The Past Captains' Association Plaque, pepgail award will be presented to one
division being deemed the "most outstanding diwision the District. The selection will be
based on a well-rounded program of Auxiliary att@d as listed in AUXINFO and determined
by the President of the Past Captain’s Association.
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ARTICLE 4 -PRESENTATIONS

4.1 The Immediate Past Commodore's Award, predetbe the departing District
Commodore when the status of "Immediate Past Commm8chas been attained. This award
shall be selected at the discretion of the incurhbastrict Commodore.

4.2 Newly Chartered Flotilla Presentation. ThestBist Commodore will present an
Auxiliary Ensign and a National Ensign, of apprapei size and of ceremonial design, to each
newly chartered flotilla as a part of the chartgraeremony.

4.3 Certificates of Achievement, signed by anyckdd officer of the Coast Guard
Auxiliary, may be presented to any Auxiliarist florthering the purposes and principals of the
Coast Guard Auxiliary.

4.4 Certificates of Appreciation, signed by anyctdd officer of the Coast Guard
Auxiliary, may be presented to any non-member whs biven noteworthy cooperation or
assistance to the Auxiliary and its programs.

4.5 Letters of Appreciation, signed by any eleabdiiter of the Coast Guard Auxiliary
may be presented to any Auxiliarist or non-memibersignificant contribution to the Auxiliary
and its programs.

4.6 District Commodore's Certificates, may be @nésd at the discretion of the District
Commodore to any individual Auxiliarist, non-mempeor organization for significant
contribution to the Auxiliary and its programs.

ARTICLE 5 -IMPLEMENTATION

5.1 Authority. The guidelines contained above rete comprise the First District,
Northern Region, United States Coast Guard Auxili@district Awards and Presentation
Guidelines, approved by the District Board on 15iiA2005.

5.2 Effective Date. In accordance with the votetha District Board taken on the
guidelines thereto, are to take effect on 15 ApOID5 and are to serve as the criteria upon
which awards will be based for the calendar ye&528nd thereatfter.
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Subyj: PROCEDURE FOR OPERATION OF UNIT RADIO NETS

1.

PURPOSE. To provide policy and guidance to akifarist concerning the
procedure to be followed for the approval and og@mnaof radio nets in the First
District (NR).

DISCUSSION. Allradio nets operate by authdr@aof the District Commander.
Any Auxiliarist or unit seeking to establish a raaiet shall comply with the following
procedure.

PROCEDURE.

a. The CM staff officer of any unit desiring to astish a radio net shall contact
the SO-CM and provide the following information:

(1) How frequently the radio net will meet;
(2) The proposed start and end times of the net;
(3) Identification of the individual who will agts net control;

(4) Proposed channel or frequency on which thesnet be operated
including the radio frequency and whether a regyeatil be utilized.

b. SO-CM shall transmit this information to DSO-@o will check for any
conflicts with authorized radio nets. Upon resad any conflicts, DSO-CM
will notify FSO-CM of authorization to commencet operations.

c. Ifthe radio net is to be operated by a DivisiB@-CM shall transmit the same
information to DSO-CM for review and approval.

ACTION. All Auxiliary elected officers will bemme familiar with and comply with
the contents of this Directive.

RESPONSIBILITY. DSO-CM is tasked with recommagdchanges for this Directive
to DIRAUX via DCOS.
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Subj: NEW MEMBER TRAINING PROGRAM

Ref:

(a) Auxiliary Manual, COMDTINST M16790.1 (&&s)

(b) Auxiliary New Member Course Instructor GuidgEOMDTPUB
P16794.39 (series)

(c) Auxiliary New Member Course, Student Studyide, COMIDTPUB P
16794.40 (series)

PURPOSE. To provide policy and guidance té@a#tiliary members concerning the

New Member Training Program.

DISCUSSION. Prospective members of the Auxliaust complete new member
orientation and training prior to participatingAaxiliary programs and/or Coast Guard
activities. Following this orientation, members &dklie opportunity to gain additional
knowledge, skills and qualifications by participatin Auxiliary training programs.

PROCEDURES.

a. To become a member, an applicant must meetigibility requirements for
Auxiliary membership contained in reference (ay anust receive a favorable
determination by the Security Center and acceatéde Operational Support or

Direct Operations level.

b. The FSO-MT shall obtain a copy of the New Mentbeurse exam and answer
key. It is imperative that the integrity of all tieg) programs, including the New
Member Course, be maintained. Adequate measurdsbeugken to prevent loss
or compromise of these examinations. The exames typok consisting of 30
multiple-choice questions. The test must be corepletithin a 3-hour time limit
and requires a passing score of 90%. Any electeckof FSO-MT or FSO-PS may
administer and score the exam. FCs will then naildassing exam answer sheet
with the required enrollment and security formsdily to DIRAUX office in
Boston for approval and processing. FCs shall enthat the current versions of
all forms are submitted. Failure to do so may délteyenroliment process.

c. Mentoring. Itis highly encouraged that an egreced Auxiliarist be chosen as a
mentor to each new member. The duties of this meamoto advise, counsel, help
the new member learn about local programs anditigaimpportunities, and aid in
the development of the new member's Auxiliary capden. The mentor may be
the FSO-PS, the FSO-MT or a flotilla member spealfy chosen by the FC. The
mentor's positive attitude will encourage the neemher to become active and
participate in Flotilla activities and Auxiliary pgrams. Effective mentoring is the
key to successful new member development and retefflentoring and follow-
up with the new member should be a continuous fiforat least the first full year
of membership.

d. Safe Boating Course. Mentors should activeoenage Applicants/New
Members to complete an accepted Safe Boating Couifseilitate upgrading an
AP/1Q individual to a BQ status.
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4. ACTION. All Auxiliary elected officers, staff M3 and all Auxiliarists participating in
member training will comply with the contents oistirective.

5. RESPONSIBILITY. DSO-MT is tasked with recommeargichanges for this Directive
to DIRAUX via DCOS.
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Subj:  AUXILIARY SPECIALTY COURSES (AUXOP)

Ref:

1.

Auxiliary Manual, COMDTINST 16790.1 (series)

PURPOSE. To provide policy and guidance for eomiag AUXOP examinations

and Proctors

DISCUSSION. All Auxiliarists are offered themgrtunity to acquire proficiency in

any or all six specialty areas in the operatioddlf Successful qualification in any
specialty area indicates that the individual hasalestrated considerable knowledge in
that field. In addition to theoretical knowledgleese courses require a degree of
practical knowledge. For each specialty courseretis a series of examinations
promulgated by the Coast Guard. An individual sstully completing all seven
examinations is awarded the Auxiliary Operatio®d)XOP) designation.

PROCEDURES.

a. Specialty course or AUXOP examinations are odiett and distributed by
DIRAUX of Auxiliary. These examinations are clodeabk and must be
proctored.

b. Requests for written specialty course exanomatare submitted by the unit

Member Training Officer or FC/DCDR to the Firsbifthern Auxiliary Support
and Training Center on Cape Cod.(Cape Office)eeittnwriting to: USCG Auxiliary
Support Center, Building 5205, USCG Air Station €&nd, MA 02542 or by e-mail
to: Carolyn.v.belmore@uscg.mil.

c. The Auxiliarist, FSO-MT or FC may contact ampgtor directly to arrange a
mutually convenient date and time for the examamati

d. The proctor must be designated on the requastdod the exam will be send
directly to the proctor. Upon receipt of the exdhe proctor should contact the
requesting party to schedule a mutually converdate, time and location for the
examination process. The proctor is to retain Es$se of the examination at all
times and upon completion of the exam, return theAuxiliary Support and
Training Center in the postage paid envelope wiaghrovided. The Support and
Training Center will grade the exam and generayeag@propriate correspondence,
certificates and data entries.

e. The proctor must remain in the room where ttareis being taken at all times
while the student has access to the exam. Thiadeslpaper exams as well as on-
line access through the National Testing Centeintdaance of the integrity of the
examination process rests with the proctor.

f.  An individual failing to successfully completea AUXOP examination may re-
take the examination at any time.

g. There are no separate practical demonstrateangred other than those performed
during the classroom work and the examination.
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h. Examination Proctors.

(1) Proctors are AUXOP qualified members of the G8ast Guard Auxiliary,
who, after being recommended by the DCDR, have leggpointed by DIRAUX
under delegation from the Commandant. In additibmalhese Auxiliarists, exams
may be proctored by a commissioned, warrant oy ppdticer of the Coast Guard
or Coast Guard Reserve or any Coast Guard ciwliaployee.

(2) A proctor may administer any specialty cowesam anywhere in the
district. Auxiliary proctors are not appointed ®flotilla or division, but
to serve a district-wide need. Should an appoiptedtor no longer have
the travel or time availability, they should catesi resigning the
appointment

(3) Auxiliary proctors should access the Nationasfing Center's website
(http://ntc.cgaux.org/ ) and register for on-line proctoring. When a caatid
seeks to take a specialty course exam on-linengraber accesses the site
and completes the Proctored Exam Request, idamgifyie intended proctor.
The National Testing Center will then send an elmassage to the proctor
proving a specific password and also generatessage to the student
with an exam password and instructions includinigna frame for completing
the process. The proctor is to enter his/her assdigrassword on the Proctored
Exam Gateway form, once the student logs onto xhenesite.

4. ACTION. All Auxiliary elected officers, staff Ms and Proctors shall become familiar
with and comply with the contents contained in iective.

5. RESPONSIBILITY. DIRAUX will make changes to $hibirective based upon input
provided by DCO.
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Subj:  EXAMINATION PROCESS

1. PURPOSE. To provide guidance to Auxiliaristsaaning the proper procedure for
requesting exams.

2. DISCUSSION.

a. Online. Almost all exams are available at tlagidhal Testing Center, available
through the Exam Gateway of the National Trainirgp&tment's website. The
specific instructions for accessing the exams astqal on that site. The exam will
be computer corrected and the result returned almsediately. The results will
also be automatically entered into AIIXDATA witlwf@xceptions. Proctored
(closed book) exams such as the AUXOP Specialtysasuand NAVRULES
require the presence of an appointed Exam Proctor.

b. District Testing Center. At each District Caieece, a room has designated for
use as a testing center. All open and closed braing are available as the room is
staffed by a Proctor and generally by a Qualifmattxaminer. To be assured that
the requested exam is available at the confereacelidates or the SO-MT should
send a message to the Auxiliary Support and Trgi@ienter (Cape Office) prior
to the conference. AUXACN (formerly known as AUXNAYequires the use of a
chart and navigational instruments which are tepaasibility of the candidate.

c. Local examination. The Auxiliary Support andifiing Center (Cape Office)
maintains an inventory of all open and closed bexdms. Requests for the
administration of a closed book exam require tregiation of an AUXOP
Proctor or a Qualifications Examiner, dependingrufie particular exam. The
exam materials will be sent to the designated Bra@E who will return the exam
and answer sheet to the Cape Office for gradingeatiy into AUXDATA, if
appropriate. The results will also be providedh® ¢andidate and a certificate
issued.

Requests for open book exams (for example, Basaifigation, Administrative
Procedures Course, Instructor Development Couds®eExaminer, RBSVP,
Operations Policy, NAVRULES Series 90, etc.) aspdb be submitted to the Cape
Office either in writing to: USCG Auxiliary Suppto& Training Center (Cape Office)
on Form CG-4887 or by e-mail t@arolyn.v.belmore@uscg.mil . The exam and
answer sheet will be sent to the FC, FVC, FSO-M&papropriate unit staff officer to
administer the exam. These are then to be retuonge Cape Office for grading and
notifications.

No individual or unit is authorized to retain orgsess copies of any of the exams or
answer keys. No individual outside of the Cape ¢@ffs authorized to correct any exam
answer sheet.

3. ACTION. All Auxiliary elected officers and stadfficers shall become familiar with
and follow the guidance contained in this Directive
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4. RESPONSIBILITY. DIRAUX will make changes to $HDirective based upon input
provided by DCO.




Subj:

1.

2.

First District Northern Region Auxiliary Policy Dir ective MT-04

REPORTING RESULTS OF NON-AUXILIARY EXAMS ANIAWARDS

PURPOSE. To provide guidance to Auxiliaristsagrning the proper procedure for
reporting non-Auxiliary exams and awards.

DISCUSSION. The results of successful comptetibnon-Auxiliary exams and

gualifications as well as personal awards presewotédixiliarists by a Coast Guard
unit are not automatically entered into either Alosiliarists member record or
AUXDATA. Units outside of the Auxiliary do not havaccess to this system.

PROCEDURES.

a.

Non-Auxiliary Course Completion Reporting. Aliadiists are responsible for
sending a copy of their course completion inforovatwhether taken in a
classroom or online, to the Cape Office for entitp itheir Training Record. These
include FEMA, ICS, USCG or any other course thiN@T taken through the
National Testing Center or District testing proaedu

Qualifications earned at CG Units. Coast Gupalifications, including PQSs
that are endorsed by the Coast Guard unit senicenfmust be submitted to the
Cape Office for entry into AUXDATA.

Personal Awards Reporting. Any Auxiliarist wiezeives an award from a Coast
Guard unit must submit a copy of that award toGape Office for entry into their
AUXDATA record.

Cape Office Information: USCG Auxiliary Supp@enter, Bldg. 5205,
USCGASCC, MA 02542

ACTION. All Auxiliarists shall become familiavith and follow the guidance
contained in this Directive.

RESPONSIBILITY. DIRAUX will make changes to $HDirective based upon input

provided by DCO.
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Subj:  AUXILIARY ADVANCED LEVEL TRAINING AND CLASS "C"
SCHOOLS

Ref: (a) Auxiliary Manual, COMDTINST M16790.1 (g&es)

1. PURPOSE. To provide policy and guidance to akifary members concerning
Advanced Level Training and Class "C" Schools.

2. DISCUSSION.

a. Advanced Training Opportunities

(1) Class "C Schools. These schools are consideteainced training and are
conducted at Coast Guard training facilities thieug the country. Members
who are qualified and active in mission areas ahd meet the course
prerequisites may request to attend these courbey.must agree to further
train members in their own district/division updwir return.

(a) Auxiliarists desiring to attend a Class "C"@ghshall submit an
application using the Short Term Training Requ&stI(R) form
(ANSC7059) and send it to DIRAUX via DSO-MT, thé€ and
DCDR.

(b) Members must list their qualifications and exgece on this form. The
respective FCs and DCs should screen the applsat@ensure that all
prerequisites are met, the lists are prioritized] #hat any pertinent
information relative to the applicant is included.

(c) DIRAUX will consult with DCO'’s designated regentative, who may
make recommendations on the individual applicatems the priority
list. DIRAUX will then forward STTR to the TraininQuota Center
(TQC) and issue travel orders as courses beconialalea District
prerequisite criteria for student attendance ial#isthed by the National
Department Chiefs approved by the Commandant.

(2) Chief Director of Auxiliary. Specific classt@s and school locations are
made as early as possible to allow disseminationfofmation to prospective
students. Members are ineligible to attend if pyasly enrolled in any
Auxiliary Class "C" School within the past threg {@ars, per reference (a).
Deadline for submission of STTRs is generally s{@) days in advance of
the class and notice of acceptance to the couggnsrally available
approximately 30-days in advance of the class comemaent.

(3) Coast Guard Institute (CGl) offers a full triaig catalog of correspondence
courses (with the exception of classified coursies) are available to
members. A listing of available CGI courses camb&ined from your local
Coast Guard unit. Application is made using the E@Gioliment/
Disenrollment/Test Request form found in ref (aha@ 8, Appendix 8-A.

CGI Internet website isttp: //www.uscg.mil/hr/cgi/default.asp .
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(4) Distance Learning. Distance learning educati@pportunities are defined as
non-classroom-based programs. Members can reagivesgrvices through
the CGI's Distance Learning Center or the AuxiliBlymepage web site, per
reference (a). Efforts should be coordinated thinailhg appropriate Division
Staff Officer and FC. Another source of distanaiéng is the Coast Guard
Internet College atttp://www.coastguardcollege.org .

ACTION. All Auxiliary elected officers, staff MDfficers, and all Auxiliarists
participating in member training will become farailwith and comply with the
contents of this Directive.

RESPONSIBILITY. DSO-MT is tasked with recommemgichanges for this Directive
to DIRAUX via DCOS.
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Subj:  SEXUAL HARASSMENT PREVENTION TRAINING
Ref: (&) Auxiliary Manual, COMDTINST M16790.1 ($=3)

1. PURPOSE. To provide policy and guidance to akiAarist concerning sexual
harassment prevention training.

2. DISCUSSION.

a. Introduction. The Coast Guard is committechtontaining a work
environment free from unlawful discriminatory ptiges and inappropriate
behavior. In support of this commitment, the Géasard’s policy is:

(1) All Auxiliary personnel will receive traininguithe identification, prevention,
resolution and elimination of sexual harassmeritis Training will be given
upon joining as an integral element of the initiaéntation and be available
annually thereafter. The Office of Civil Rightsshanplemented a training
program, which includes communications and margefeatures for use by
each training program participant, as well as aguo resolving harassment
actions and an interactive presentation.

(2) Each Flotilla is required to conduct the Cdasard's sexual harassment
prevention training annually. This training consiet a Coast Guard supplied
audio-visual material and a script for conductirfgalitated discussion.

(3) Auxiliary District elected officers, and apprae District Staff Officers will
receive annual training (and any required instamtat an annual national
conference as listed in reference (a).

(4) These training sessions meet the requirenfefnioual Coast Guard Sexual
Harassment Prevention training by each flotilla igéerence (a) paragraph
7.13.6.

3. ACTION. All Auxiliary elected officers, staff Bmber Training officers, and all
Auxiliarists will comply with the contents of thidirective.

4. RESPONSIBILITY. DSO-MT is tasked with recommeargichanges for this Directive
to DIRAUX via DCOS.
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Subj:  MARINE SAFETY AND ENVIRONMENTAL PROTECTION TRINING
Ref: Auxiliary Operations Policy Manual, COMDTINSM16798.3 (series)

1. PURPOSE. To provide policy and guidance to akiBarist concerning training and
qualification within the Marine Safety and Enviroental Protection discipline.

2. DISCUSSION. Unlike many other areas of Auxiliiraining and qualification, the
MSEP discipline is solely dependent upon the neédtscal Coast Guard units. To
accomplish this goal, each Sector ADSO-MS will waikh the Sector Training
Officer and the Auxiliary Sector Coordinator to @ehine which Auxiliary
gualifications are required by that Sector.

3. PROCEDURE.

a. An Auxiliarist must have completed the initiaident Program training in order to
apply for Performance Qualification System (PQ8&ining. This preliminary
training includes:

(1) 1CS-100
(2) Introduction to Marine Safety and Environnairotection.
(3) Good Mate Course.

(4) 1S-005, FEMA HAZMAT Introduction is also rezomended but not
required.

b. The Sector ADSO-MS will coordinate the assigntiie PQS training with the
AUXLO and ASC.

c. Prior to commencement of PQS training, the Aarst must apply for a
Direct Operational (DO) Personnel Security In\gegtion (PSI).

d. The first PQS is the Coast Guard InstitutefdSlcourse.

e. Further training and qualification will be acgolished by active duty or
Reserve members of the Coast Guard.

f.  Upon receipt of a PQS Letter of Designatiom, Auxiliarist should provide a
copy to the Auxiliary Support and Training Cendsrnoted in Directive MT-
04.

g. The issuance of the Marine Safety Training Ribadl be made upon the request
of an Auxiliarist who has completed IMSEP, Good &)dCS-1000 and IIMS to
DSO-MS by form available on the National Preveniiapartment’s website.
DSO-MS will forward the approved form to the DIRAUWXape office for entry
into AUXDATA and issuance of the ribbon.
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h. This issuance of the Marine Safety’'s Tridenticewill be made upon request of
an Auxiliarist who has met the qualifications satlf in reference (a) to DSO-MS

by form available on the National Prevention Dépant’'s website. DSO-MS will
forward the approved form to the Auxiliary Suppand Training Center for entry

into AUXDATA and issuance of the device.

ACTION. All Auxiliary elected officers, staff B and MT officers, and all Auxiliarists

4.
will comply with the contents of this Directive.

RESPONSIBILITY. DSOs-MS and MT are tasked webommending changes for

5.
this Directive to DIRAUX via DCOS.
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Subyj: BOAT CREW CERTIFICATION PROCEDURE

1.

PURPOSE. To provide policy and guidance to akifarist concerning District
specific procedures for securing certification @aaBCrew and Coxswain

DISCUSSION. To better serve the needs of thelpeeship of the District and to
accomplish the goal of providing a highly-qualifiadd professional surface operations
force, the following procedures and policies hagerbestablished.

PROCEDURE.

a. Training of Auxiliarists remains the functiohaounit’'s Boat Crew Training
Officer and/or MT staff officer. Initial performae verification is the
responsibility of the Mentor appointed by the F@od completion of training for
any surface operations designation, an Auxiliasisequired to demonstrate
knowledge and ability to a Qualification Examin@H).

b. DIRAUX as the certifying authority for the suréaoperations program, has
appointed a number of Auxiliarists as Qualificatiexaminers. These individuals
along with designated active-duty and Reserve caikwyserve to verify an
individual’'s competency in the program. Upon cdetipn of the initial
performance verification, the Mentor, Boat Crewiilirag officer, MT officer or
the senior unit elected officers may contact anyiQte District, to schedule a
final verification.

c. ltis the responsibility of the individual seegiqualification or the training officers
to arrange for all required equipment includingraah-overboard” device.

d. QEs are District resources and are authorize@tiorm services anywhere within
the District. In the event more than three QEsageired at any given time,
contact should be made to the District Chief Qugtion Examiner Coordinator
(CQECQ). Individuals seeking a qualification seassbould anticipate that the QEs
have other responsibilities and should allow astitlaree weeks notice to a QE.

e. Coxswain underway check-rides will require alaard consisting of two QESs,
one of whom must be an Auxiliary QE.

ACTION. All Auxiliary elected officers, staff Ws, and all Auxiliarists will become
familiar with comply with the contents of this Datgve.

RESPONSIBILITY. DSOs-MT and OP are tasked witommending changes for
this Directive to DIRAUX via DCOS.
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Subj:  AUXILIARY TEAM COORDINATION TRAINING FACILITATOR (TCTAUX)

Ref: (a) COMDTINST 1541.1
(b)  ALAUX 10/13

1. PURPOSE. To provide policy and guidance to akiBarists considering
applying for certification as an Auxiliary Team Gdmation Training Facilitator.

2. DISCUSSION. Reference (a) specifies that akkifarists involved in operations are
required to participate in an eight (8) hour Teanoination Training (TCT)
Workshop for their initial certification and evefiye (5) years (currency maintenance)
thereafter. Auxiliary Qualification Examiners (QEsd certain other individuals
working as part of an active-duty or Reserve i, required to complete the eight
(8) hour workshop every two years.

Reference (b) revises the workshop requiremeninital and Currency Maintenance
TCT to a one-half (1/2) day session for all Auxikés except QEs and those working
as part of an active-duty or Reserve unit.

The eight (8) hour workshops are presented byifspadty trained active-duty and
Auxiliary personnel. The one-half (1/2) day TCTnkshops are presented by
Auxiliarists certified pursuant to Reference (bdldhis Directive.

3. PROCEDURE.

(@) Any Auxiliarist interested in seeking certifizan as an Auxiliary Team
Coordination Training Facilitator (TCTAUX) shall oplete the application
form attached to this Directive, indicating the ibder their qualification and
familiarity with the required TCT workshop materaaid presentation. The
signed and completed application is to be forwatddtie individual's Flotilla
Commander (FC) or Division Commander (DCDR) forsidaration.

(b) The FC or DCDR shall review the application #rable to verify that the
candidate has a proven excellence in the identdfisification areas as well as
the ability to communicate effectively, shall fagbly endorse the application
and forward it to the appropriate District CaptddCAPT).

(c) The DCAPT shall endorse the application asdnemended” or “not
recommended” and return the form to the candidate.

(d) The candidate shall then seek out the seratagay USCG-trained TCT
Facilitator and demonstrate to that individual esgntation of the required TCT
material. Upon demonstration to the satisfactibthe USCG-trained TCT
Facilitator, the application shall be so endorsedl farwarded to the District
Commodore (DCO).
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(e) The candidate shall then seek out the sereitasnember of the District Review
Panel or their designee to co-facilitate two TCTABREsions with that person.
Upon completion of the two sessions, if the Panefrider or designee is
satisfied with the candidate’s performance, he sraorse the application as
recommended and forward to the Panel. If not recendad, the candidate has
the option of beginning the procedure anew aftexeimonths.

(H  Upon successful completion of tasks statedairagraph 3€, the candidate will
make an appointment with the District Review Pamel make a presentation of
the required TCTAUX material. Upon demonstrationie satisfaction of the
Panel, the application shall be endorsed as “Recamded” and forwarded to
DCO.

(9) Upon receipt of the completed application, D§l@ll, before forwarding to the
Director of Auxiliary (DIRAUX), endorse the applitan as “Recommended” or
“Not Recommended.”

ACTION. All Auxiliary elected officers, staff Bimber Training officers and all
Auxiliarists will become familiar with and complyith the contents of this Directive.

RESPONSIBILITY. DSO-MT is tasked with recomrderg changes for this
Directive to DIRAUX via DCO and DCOS.
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Subj: ENTRY OF PUBLIC EDUCATION COURSE COMPLETIONOR BASIC

Ref:

1.

2.

QUALIFICATION STATUS
(a) COMDTINST M16790.1(series)

PURPOSE. To provide policy and guidance to akiAarist concerning the
attainment of Basic Qualification status.

DISCUSSION. Reference (a) specifies that upaeipt of a favorable PSI, the
Auxiliarist is designated as Initially Qualified) status. In order to participate in any
operational activity (surface, air, communicatioaisls to navigation, commercial
fishing vessel examination, Marine Safety and Eorwinental Protection), Recreational
Boating Safety Visitor and Vessel ExaminationsAamiliarists must have attained
Basic Qualification (BQ) status.

PROCEDURE.

a. To attain BQ status, an Auxiliarist is requitechave passed or successfully
challenged any of the following courses:
(1) Boating Skills and Seamanship
(2) Sailing Fundamentals
(3) Boating Safely Course
(4) America’s Boating Course
(5) United States Power Squadron Public Boating
(6) Boat Smart Course.
b. A copy of the certificate, evidencing the indival’'s completion of this
requirement, shall be included with the New Memésgplication.

c. Inthe event that the Auxiliarist completes tbguirement after attaining 1Q
status, the FC shall submit the documentatiohedXIRAUX Cape office
with a request that the appropriate entry be nmaddJXDATA.

ACTION. All Auxiliary elected officers, staff Mand PS officers, and all Auxiliarists
will become familiar with and comply with the conts of this Directive.

RESPONSIBILITY. DSO-MT is tasked with recommemgichanges for this Directive
to DIRAUX via DCOS.
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Subj: PROCEDURE FOR FINALIZATION OF INSTRUCTOR
QUALIFICATION.

Ref: (a) COMDTINST M16790.1(series)

1. PURPOSE. To provide policy and guidance to akiBarist concerning the
finalization of the Auxiliary Instructor qualificetn process.

2. DISCUSSION. Reference (a) specifies that altibarists are required to successfully
complete Parts A and B of the Auxiliary Instruc@ualification Course, including an
open-book examination with a three-hour time liamtl passing grade of 90%.
Candidates are also required to teach a minimutwaftlasses satisfactory instruction
supervised by an certified IT. The certified ITrégjuired to determine whether or not
the instruction was satisfactory.

3. PROCEDURE. Upon satisfactory completion of ®&rand B of the IQC, including
the open-book examination, the Mentor shall coneplleé Certification for Instructor
form to be found in Appendix B of the IQC PQS Warkk and forward same to the
FC. If the FC is satisfied that the candidate s\ée requirements for certification as
an Auxiliary IT, the FC shall endorse the form dodvard to the DIRAUX Cape office
for entry into AUXDATA and issuance of the certdion.

4. ACTION. All Auxiliary elected officers, staff mber Training officers, and all
Auxiliarists will become familiar with and complyith the contents of this Directive.

5. RESPONSIBILITY. DSO-MT is tasked with recommeargichanges for this Directive
to DIRAUX via DCOS.
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Subyj: PROCEDURE FOR CERTIFICATION AS RECREATIONALORATING

Ref:

1.

SAFETY PROGRAM VISITOR
(a) COMDTINST M16790.1(series)

PURPOSE. To provide policy and guidance to akifarists concerning the process
to be followed in order to complete the certificatifor Recreational Boating Safety
Program Visitors (RBSPV)

DISCUSSION. Reference (a) specifies that akiBarists begin the process of
gualification by attaining a passing grade on thalification examination which is
available on-line or from the USCG Auxiliary Supp@enter, Bldg. 5205,
USCGASCC, MA 02542 and must satisfactorily comptete (2) Partner visits under
the instruction of a qualified Program Visitor.

PROCEDURE.

a. Upon notice from DIRAUX of the successful coniple of the examination, the
DSO-PV will send to the candidate the Programt®isCertification and
Recertification Application, a copy of which is éoged.

b.  The candidate is required to complete the apm@i@pportions of the application,
obtain the signature of the Mentor Partner Viséind submit the application to
the Flotilla Commander.

c. The FC shall endorse the application and eaberove or disapprove of
certification and forward to DSO-PV.

d. Upon review, DSO-PV will forward the favorablgdorsed application to
DIRAUX for entry into AUXDATA.

e. Partner Visitors wishing to resume activity afieing placed in REYR status
must request the application form from DSO-PV. @&pgplication should be
completed and returned to DSO-PV who in turn veijuest reinstatement by
DIRAUX.

ACTION. All Auxiliary elected officers, staffrBgram Visitor officers, and all
Auxiliarists will become familiar with and complyith the contents of this Directive.

RESPONSIBILITY. DSO-PV is tasked with recommigigdchanges for this Directive
to DIRAUX via DCOS.




PROGRAM VISITOR INITIAL QUALIFICATION
AND RECERTIFICATION APPLICATION

Member Name Last nafhe first)

Member Number

The above named Partner Visitor candidate, havehgesed a passing score on the on-line
RBSPV Qualification Exam, has satisfactorily congtetwo (2) Partner visits under my
instruction The dates of these visits were :

This (is) (is not) a recertification, and a requeshave a REYR designation removed from
AUXDATA.

Signature if@ed&BS Partner Visitor

| am the member's Flotilla Commander or Flotill@&Commander and | have reviewed
and approved the above application for certifiqatio

Signature , Flotilla

Please return the completed form to: Daniel Lré&@atf DSO-PV, D1(NR)
Address available at: X
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Subj: PROCEDURE FOR VESSEL EXAMINER QUALIFICATION
Ref: (a) COMDTINST 1541.1

To be developed
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Subj:  FIRST DISTRICT POLICY FOR SELF-CERTIFICATIOQF AUXILIARY

Ref:

1.

MANDATED TRAINING
Auxiliary Manual, COMDTINST M16790.1 (series)

PURPOSE. To provide policy and guidance té\akiliary members in the First
District, Northern Region, regarding the propergaaure for self-certifying
successful completion of authorized Mandated Tingini

DISCUSSION. The Auxiliary Mandated Training (M@stablished in section 8.E. of
the above reference requires that Auxiliarists essfully complete the following MT
during their first year of enroliment and then oewery five years thereafter:

o Building Resilience and Preventing Suicide, AUXLM&le SP-502379

Security Fundamentals, AUXLMS code SETA-810030

Privacy at DHS/Protecting Personal Information AWMS code PAWAR-810015
Sexual Harassment Prevention, AUXLMS code POSHY8Q0

Sexual Assault Prevention and Response, AUXLMS: &@AIP-810045

Civil Rights Awareness, AUXLMS code CRA-502319

O O O 0o o

Auxiliarists must also successfully complete théofeing MT during their first year of
enrollment:

o Ethics 1/ Personal Gifts, AUXLMS code ET-502306

o Influenza Training, AUXLMS code INF-502290

Four options are available to the Auxiliarist émmpletion of the courses:
Option 1: Self-study at home by accessing AUXLMShéps.//auxlearning.uscg.mil

to take MT courses on a personal computer. Suittessirse completion is
automatically recorded in AUXDATA.

Option 2: Training in classroom using AUXLMS led by Instructavith an IT
designation. This option permits members with omputer or internet access to take
MT courses at a live session, such as in a Flpfillgision or District meeting.
Instructors can complete the standard Form 703%andtate the form with the name
and AUXDATA Short Title of the course within themnarks section of the form and
forward to the Information Services (IS) officer fentry into AUXDATA.

Option 3: Training in classroom using PowerPoint Presentatmesented by
Instructors with an IT designation This option geopriate for members with no
computer or internet access as members can takeoMiBes at a live session such as
in a Flotilla, Division or District meeting. Ont¢ke course presentation is completed,
the instructor will record the completion on For68% and forward to the Information
Services (IS) Officer to enter into AUXDATA.



Option 4: This option applies only to the eight MT coursdsntified above and not
to IS and ICS MT.Self-certified MT for those Auxiliarists who cannaltain the
training using any of the above 3 options. Thisrf@f training is meant to be for the
exceptional case where online access is not alaiatal training at the Flotilla or
Division level is not readily available (e.g. extrely long distance for travel to
meetings, lack of instructors). In order to recaieenpletion credit for this training, a
specific form is required to be completed by theiarist which can be found at
http: //tdept.cgaux.org/documents/MandatedSel f Trai ningAttestati onreh2-9-15.pdf.

This form amounts to an acknowledgment by the Aanidt of compliance with the
Core Values of the U.S. Coast Guard and Coast Guaxdiary of Honor, Respect
and Devotion to Duty and that the individual has completed and undedstbe course
content.

PROCEDURE.

a. Upon successful completion of any of the desaephMT, the Auxiliarist is to
complete the form noted above and submit it toRlbélla Commander for
endorsement, either favorable or unfavorable. foha shall then be forwarded
to District Staff Office-Member Training (DSO-MToff consideration.

b. The form must be accompanied by a written exilan as to how the Auxiliarist
was able to access the MT module for completioth@fcourse and what
attempts of accessing MT by means of Options hd?3awere made. DSO-MT
shall determine whether the explanation is sufficie

c. Upon favorable endorsement by DSO-MT, the fohnadlde submitted to the
Director’s Cape Office for entry into AUXDATA. the endorsement by DSO-
MT is unfavorable, the form shall be returned towA@ DSO-MT’s reasons set
forth.

ACTION. All Auxiliary elected, HR and MT stafifficers in the First District
Northern Region shall become familiar with the @ms of this Directive.

RESPONSIBILITY. DSO-MT is tasked with recommemgichanges for this Directive
to DCO via DCOS.
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Subj: PROCEDURE FOR INSPECTION OF PRIVATE AIDS T@QWGATION

To be developed.



First District Northern Region Auxiliary Policy Dir ective OP-01

Subj: DISTRICT APPROVED AUXILIARY OPERATIONAL VESSE
FACILITY CALL SIGN PLAN

Ref: (a) Auxiliary Operations Policy Manual, COMINST 16798.3(series)

1. PURPOSE. To provide the definition of the Dadtapproved Call Sign Plan for
Auxiliary operational vessel facilities.

2. PROCEDURE. Auxiliary operational vessel fa@btshall be assigned a six digit
numeric radio call sign. The first two digits okthumeric call sign shall contain the
vessel length (rounded to the nearest foot incrénhalff foot rounded up). The third

digit of the call sign shall represent the typemafchanical propulsion of that vessel
according to the following table:

outboard

inboard/outboard (outdrive)

inboard

sail with some form of mechanical propulsion
water jet drive

apbr wnN Pk

The last three digits shall be unique within DIQNBnd assigned in one of the
following blocks of numbers:

001 current DCO

002 current DCOS

003 current DCAPT

004 current DCAPT

005 current DCAPT

006 current Immediate Past DCO

007-009 reserved for any future Auxiliary leadgugbositions

010-025 reserved for any Past DCOs

026-039 reserved for any Past District DCOS and\PTs

040-999 all other operational vessel facilitiessigned at DIRAUX
convenience

As provided for in reference (a), authorized shemn events may use temporary or
tactical call signs for operational vessel fa@hti To avoid confusion, any assignment
or use of such call signs should not be in conflith the numeric call sign plan
provided here. Any other local assignment of numeail signs for Auxiliary
operational vessel facilities is not authorized.

3. ACTION. All Auxiliarists shall become familiavith and comply with this Directive.

4. RESPONSIBILITY. DIRAUX will make changes to $hibirective as required.
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Subj: MINIMUM AUXILIARY BOAT CREW REQUIREMENTS

Ref:

1.

(a) Auxiliary Operations Policy Manual, COMINST 16798.3(series)

PURPOSE. To clarify minimum Auxiliary boat creaquirements for the First

District Northern Region.

DISCUSSION.

a. Current D1(nr) Auxiliaryninimum crewing requirements shall follow the
national standards as set forth in reference (a):

Coxswain ~ Crewmembers
Vessel under 26 feet: 1 1
Vessel 26 feet to under 40 feet 1 2
Vessel 40 feet to under 65 feet 1 3
Vessel 65 feet and over 1 4

b. A “trainee”cannot be used to fulfill the minimum crew requiremenihese
requirements are set in POMS. The minimum crewirements must be filled by
gualified members and it is the responsibility led Coxswain to assure that all
crewmembers including themselves are qualified fieegetting underway. POMS
will reject any patrol order request if the minimwnew requirements are not
followed.

c. These standards are minimums. Order issuirtgaties and coxswains may and
are strongly encourages to increase these standahgy may impose additional
restrictions such as minimum equipment requiredraagimum sea state, taking
into account the facility size and capabilitiesssmn, crew experience and
environmental factors in their AOR.

ACTION. All Auxiliarists shall become familiavith and follow the guidance
contained in this Directive.

RESPONSIBILITY. DIRAUX will make changes to shirective as required.
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Subj: PERSONAL EMERGENCY POSITION INDICATING RADIBEACON

Ref:

(PEPIRB) INSTRUCTIONS AND ACCOUNTABILITY

(a) ALCOAST 572 PEPIRB/EPIRB Carriage Reguients For CG
Auxiliary Boats

PURPOSE. To provide policy and guidance foruse, accountability and

maintenance of PEPIRBs by First District (NR) Ataqy surface facility owners and
coxswains (COXNS).

DISCUSSION. Reference (a) states, "effectivddne 2004 all Auxiliary surface
facilities, including personal watercraft (PWC),ilglunderway on orders, shall have a
minimum of one crewmember per vessel carrying a NUR®O FASTFIND 406
PEPIRB if the vessel is not outfitted with a categoor I, 406 EPIRB". The District
policy is that a PEPIRB shall be provided to Coxswa

PROCEDURE.

a. Accountability. Each Coxswain that is issued=®MRB shall be included on a
master property list maintained at the DIRAUX odfid he list shall contain the
Coxswain’s name, PEPIRB serial number, PEPIRB tegisn number, members
emergency contact number, date of issue, and coioyplef National
Oceanographic and Atmospheric Administration (NOA&quired bi-annual
verification (as applicable).

b. Member's Responsibility. Each Coxswain issSuedERIRB is required to:

(1) Thoroughly familiarize themselves with all &ippble instructions contained
in the "Fastfind PEPIRB" owner’s manual.

(2) Send the original EPIRB registration form t®OMNA (at the address provided
on the form) and a copy to DIRAUX office. Providiagsigned copy of this
form to the DIRAUX office acknowledges receipt bétPEPIRB.

(3) Provide updated information to both DIRAUX ai@®AA concerning change
of emergency numbers or address. NOAA may requestriual verification.
Should this occur, a copy must be forwarded to DURAoffice.

(4) Ensure the unit is maintained in good workamder.

(5) Replace the battery in accordance with theufaturer’s specification. The
normal battery life is 5 years; therefore it is @@xswain's responsibility to
inspect the PEPIRB annually (at a minimum) andotatact DIRAUX if a
replacement battery is needed. Requests showe atriDIRAUX at least six
months in advance of the expiration date. The P@Cdplacement parts is
the Assistant DIRAUX For Operations and Training.

(6) Notify DIRAUX if there are any problems witkgistering the PEPIRB with
NOAA.



First District Northern Region Auxiliary Policy Dir ective OP-03

(7) Return the PEPIRB thru SO-OP to the DIRAUXia#fprior to transferring
out of the district, disenrolling from the Auxiliaor releasing Coxswain
gualification.

(8) Promptly return the PEPIRB to the DIRAUX o#fisvhen requested.

c. Registration Form. Although the PEPIRBs arepitperty of the U.S. Coast
Guard, they are being issued to individual Auxisits and should be registered as
such. The following information is required whelfirfg out the NOAA official
406MHz EPIRB registration form. The original forrust be sent to NOAA (at the
address printed on the form) and a copy sent ®ADIX office.

(1) Owner Information: Should reflect membegsgonal information.

(2) Vessel Information: Should reflect informatiabout the vessel. In Block 9
"other" indicate "US Coast Guard Auxiliary, FirsisBict Northern Region.

(3) Emergency Contact Information: This informatiervery important, and
should be someone who knows your activities anafareabouts. The
alternate 24 hour contact should be the Coast Geectbr for which the
facility owner conducts the majority of patrolstiding in a Sector's AOR,
other than that stated in the contact informatigdhnet effect the Coast
Guard'’s decision to launch a search if an emergsimgnal is received from
your PEPIRB. It enables the Coast Guard unit wiceives the PEPIRB
emergency signal to gain additional informatiomirthe Coxswain’s "Home
Sector".

d. Warranty Form. The following information is teed when filling out the
warranty form included with the PEPIRB. This fostmould be returned to the
manufacturer with a copy to the DIRAUX office:

(1) Owner block: Coxswain’s name.

(2) Dealer block: Insert "U. S. Coast Guard".

(3) Purchase Date: Should reflect the date thes@ain received the PEPIRB.
(4) Detail block: Insert "New issue by U.S. Co@siard".

e. Usage. Although these PEPIRBS are the propéthe U.S. Coast Guard, itis r

recognized that they are one of the most impopgues of lifesaving equipment that

m ay be found on board any vessel. Therefore, tlssins uthorized while underway on
pleasure voyages as well as while conducting Aarxilpatrols.
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ACTION. All Auxiliary elected officers, DSO-Omd Coxswains issued a PEPIRB
will comply with the contents of this Directive. BGhall provide a copy of this
Directive to all surface facility owners and Coxsmsa

RESPONSIBILITY. DIRAUX is responsible for implemting changes to this
Directive.




Subj:

Ref:

First District Northern Region Auxiliary Policy Dir ective OP-04
SPECIAL PURPOSE FACILITIES
(a) Auxiliary Operations Policy Manual, COMINST M16798.3 (series)

(b) Auxiliary Vessel Examiner Manual, COMDTINSTId&796.2 (series)
(c) Vessel Safety Check Manual, COMDTINST 16796Fies)

1. PURPOSE. To provide policy and guidance to akiAarist concerning Special
Purpose Facilities.

2. DISCUSSION.

a.

Special Purpose Facilities. Reference (a)igesvior the offer, acceptance
and use of Special Purpose Facilities (SPFs)rfatdd purposes. The policy of

the First District Northern Region is to authoribes classification only for:

(1) motorized watercraft;
(2) less than fourteen (14) feet in length;

(3) for the sole purpose of providing transporéihd from an Operational
Facility (OPFAC) that is under operational orders.

SPFs may be carried or towed by such OPFAGCsoRal Watercraft (PWCs)
are not eligible for SPF status under this provisi

Eligibility. To be eligible for SPF statustime First District Northern Region,
the watercraft must:

(1) be examined by a Vessel Examiner and passsaeV Safety Check
(VSC) per the provisions of references (b) and (c)

(2) meet the Facility ownership requirements;

(3) be offered for use on a First District North&®egion SPF Offer for Use
Letter (see Enclosure a) and be accepted by tRADK of Auxiliary.

(4) in addition to the equipment required for 8§/ the SPF, when in use,
must also have on board a VHF-FM radio or port&adio Facility.

Identification. The SPF shall be issued a spestx (6) digit call sign with the first
three (3) digits being “SPF”, by DIRAUX at the tiroéacceptance. Other than the
VSC decal, no other signs, flags or Auxiliary mads are required and no Facility
decal will be issued.

Operation. Only a currently qualified Crew @x€wain may operate a SPF
during normal personnel transports. All persondoard shall wear Personal
Flotation Devices or inherently buoyant hypotherpriatective devices equipped
with survival equipment as specified in refererze (
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f.  Limitation. An SPF may only be utilized undéetterms of this policy as a means
for transporting the crewmembers of an OPFAC tsmn an OPFAC that is
under Operational orders. Prior to using a SPEptherator shall establish positive
communication with either the OPFAC or the unit mbaining operational control
(OPCON). The verbal authorization from the OPFA&x&wvain or OPCON to use
the SPF shall constitute the authorized use oasdynment to duty of the SPF,
pursuant to 14 U.S.C. 827 and the assignment toafuhe operator and
crewmembers, per 14 U.S.C. 831 and 832. Upondiabkshment of
communications, the OPCON shall make an approplagtentry.

g. Additional Use. An SPF may be utilized in cargtion with an operational
mission, other than routine personnel transpottphty with the express
permission and explicit direction of the operatioc@mmander. When utilized
under this provision, the SPF must be operateddpadified Coxswain, with a
qualified Crew on board, and an OPFAC in close pndy. Use of this provision
does not relieve the OPFAC of the requirement te leaqualified Coxswain and
required Crew on board. The verbal authorizattomfOPCON to use the SPF
shall constitute the authorized use of the SPRlaméssignment to duty of the
operator and crewmembers, per 14 U.S.C. 831 and 832

ACTION. All Auxiliary elected officers, staff Bs, and all Auxiliarists involved in
surface operations shall become familiar with afldoomply with the contents of this
Directive.

RESPONSIBILITY. The DSO-OP is tasked with recoemding changes for this
Directive to DIRAUX via DCOS.




Subj:

1.

2.

First District Northern Region Auxiliary Policy Dir ective OP-05

PROCEDURE FOR REQUESTED SURFACE OPERATIONARKERS

PURPOSE. To provide policy and guidance to akiAarist concerning the
obtaining of operational orders for surface opersti

DISCUSSION. The Patrol Order Management Syge@MS) is the computer
operated vehicle by which Operational Vessel Rgqi®PFAC) owners and authorized
Coxswains can request the issuance of orders andeceeimbursed for authorized
expenses incurred.

PROCEDURE.

(a) The internet address for POMShitp: //www.statr onics.con/poms/ . To access the

(b)

(€)

(d)

(e)

web site, “Citrex Client” and “OMS-OE.ica” must dewnloaded to your
computer. Links to do this are on the web site.&uhat is accomplished, a login
screen will be available. Your “ID” is your membarmber and the password is
the last six digits of your SSN. A common problertimogin is the absence of the
member’s Social Security Number in the system. IAtoghe POMS administrator
can usually resolve the problem. Before doing ttositact your SO-OP so that
they may lay the groundwork for your call. The PO&t8ninistrator is usually the
Auxiliary Sector Coordinator (listed in the DistrDirectory) or the Coast Guard
Sector’s Auxiliary Liaison Officer...

A qualified Auxiliarist uses POMS to requegtarol. The actual authorization to
perform the mission occurs when the OPFAC actuegtgblishes communications
with the controlling unit and passes on pertinafdrimation such as the crew
listing from the USCGAUX Trip Sheet and the GAR mbdumbers for the
OPFAC.

The patrol order (Form CG-5132) for the nussmust be completed in POMS
within 7 days after the mission has ended. Fatlor@o so may result in the denial
of further order approvals. Expenses over $75.4Qire receipts. Once the patrol
order is completed the POMS generated Mission AgtReport (Form CGAUX-
7030) must be completed, including the remarks@@cRemarks may include
mission description, OPFACS worked with, QEs onrbdaa incidents of interest.

Active-Duty personnel as crew. Active Duty Co@siard personnel may be used
as crew as long as the Commanding Officer or QficeCharge of the Coast
Guard unit has previously supplied a list of cextifcrew to POMS. You will need
their EMPLID number so that you can enter it onR@MS generated Form CG-
5132.

Standard Auxiliary Maintenance Allowance. SANS a maintenance allotment
given to OPFACS which is in addition to the usuammbursement expenses. The
dollar amount is determined by the size, horsep@mdrduration of mission of the
OPFAC. This allotment is also determined by the m®available in the SAMA
account at the time the patrol order is procesSadllA is not an entitlement. If
there is no money in the account at the time afgpatder processing you will not
receive any funds. A delay in submitting patralens may result in the lack of
funds being available.
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4. ACTION. All Auxiliary elected officers staff agpations officers and all Auxiliarists
involved in surface operations will become famiketh and comply with the contents
of this Directive.

5. RESPONSIBILITY. DSO-OP is tasked with recomuhieg changes for this Directive
to DIRAUX via DCOS.




I

USCGAUX
Trip Sheet
GAR
Coxn Exper. (add 2 Points if fatigued) CREW/BOAT SELECTION Crew/Sortie Information
6 5 4 3 21
Qualified Above Avg. Exceptional Asset: Facility Number Date:
Crew Exper. (add 2 Points if fatigued) Coxswain: Name: .
6 s 43 51 Time U/W:
Qualified Above Avg Exceptidna Member #:

Planning (Situation Evaluation)
6 5 4 3 21

Crew: Name:

Time moored

Poor Plan Fair Plan Gé&van Member #: Home port:
WX Conditions (add 4 points for night) Crew: Name: Cell phone #
Sea Conditions: 6 4 2 1
6-8 46 2-4 <2 Member #: AOR: DAY NIGHT

Visibility: 6 3 1
<1INM 1-3NM  >3NM
Winds: 6 4 2 1
>20 kts  15-20kts 10-15kts <10 kts

WX Total:

Tide Direction:

Ebb or Flood

Tide Current: 6 4 2 1
>3kts 2kts 1kt <1kt

Evolution Complexity:

6 5 4 3 2 1
Very Complex Mod. Complex Routine

Vessel Condition / Limitations:

Crew: Name:

Member #:

Crew: Name:

Member #:

Trip Plan / Sortie Mission:

Patrol Training ATON

Other:

Sortie Hours:

(6 Min = .1 hour)

UCN: (if sortie for SAR)

6 5 4 3 2 1
Major Limitations Minor Limitations N@ .
Waivers:
Total Points:

GREEN: <22 Points GO

AMBER: 22-44 Points
REQUIRES FURTHER REVIEW

RED: >44 PointsNO GO

Waivers granted by

AFTER ACTION PERTS

Owner/Operator:

DOB:

Additional information:

Pat. Ord. #

Contact the CO/OIC upon completion of this

risk assessment work sheet. Guidelines use
by the CO/OIC or his/her direct representativg
for GO/NO GO decisions will be based on th

points above.

Address:

Req./Doc. #:

Phone #:




Time

Position

USCG Station

Auxiliary Position & Operations

Asset Number

Time

Position
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Subj: PROCEDURE FOR REPORTING MISHAPS AND ACCIDENTS

Ref: (a) Auxiliary Operations Policy Manual, COMDNST M16798.3 (series)
(b) Auxiliary Claims Procedures, MLCLANTINST 98.3A

1. PURPOSE. To provide policy and guidance to akiAarist concerning the reporting of
mishaps and accidents during authorized surfaceatipes.

2. DISCUSSION. In order to afford an Auxiliarigberating under surface operational orders and
within the scope of assigned duties the opportunityndemnification and protection afforded
by reference (a), all accidents, injury or othestmp, no matter how serious, must be reported to
the appropriate USCG and USCGAUX authorities.

3. PROCEDURES.

(a) Immediately upon the occurrence of the ingideeport to the controlling unit.
(b) As soon as possible after the incident, to FC.

(c) FC shall report the incident to DCDR and DIRAON the first workday following the
incident.

(d) Necessary form will be provided by the cotiing station and DIRAUX.

(e) Auxiliarists are advised to also notify anygmnal insurance carrier in order to avoid any
uture denial of coverage for failure to providerthwith timely notice.

(N No repairs to damaged property should be mad# such time as an inspection has
been completed by a representative of the comtgolinit. Action should however be
taken as necessary to avoid further damage tpraperty.

4. ACTION. All Auxiliary elected officers and thesnvolved in the surface operations program
will become familiar with and comply with the conts of this Directive.

5. RESPONSIBILITY. DSO-OP is tasked with recomihiag changes for this Directive to
DIRAUX via DCOS.

11/15/2017



Subj:

Ref:

1.

First District Northern Region Auxiliary Policy Dir ective OP-07
PROCEDURE FOR ACCEPTANCE OF OPERATIONAL VESSEACILITIES

(a) Auxiliary Vessel Examiner Manual, COMDTIN
(b) Auxiliary Operations Policy Manual, COMDTINSW

PURPOSE. To provide policy and guidance to akifarist concerning the issuance of
wreaths designating the acceptance of a vessakéar

PROCEDURE.

(a)

(b)

(€)

(d)

Documentation. An Auxiliarist wishing to offéhe use of an owned vessel in the
surface operations program shall complete thegggjate portions of Form CGAUX
7003 and have the vessel examined by a VesseliBgam

Use of vessel. Only those individuals desigdan Form CG-7003 will be eligible to
request operational orders for the vessel.

Renewal. OPFAC inspections are required dhnaad are valid for a period of one
year. A valid e-mail address is required andnaimder notice will be sent
automatically just prior to the renewal date.

Upon acceptance of the vessel for use by MIRATf Auxiliary, an entry will be

made into POMS. The approved 7003 is sent toe¢ksel owner. An Operational Decal
and Wreath will only be supplied if a specific uegt is made providing an address for
the mailing of the decal and wreath.

ACTION. All Auxiliary elected officers will bemme familiar with and comply with the contents
of this Directive.

RESPONSIBILITY. DSO-OP is tasked with recomufiag changes for this Directive to

DIRAUX via DCOS.

11/15/2017



First District Northern Region Auxiliary Policy Dir ective OP-08
Subj:  Air Ops

To be developed.

11/15/2017



First District Northern Region Auxiliary Policy Dir ective PE-01
Subj: PREPARATION FOR PUBLIC EDUCATION COURSE

1. PURPOSE. To provide guidance to all Auxiliadetcerning the preparation for the
presentation of a Public Education course.

2. PROCEDURE.

a Notice of Intent. To post notice of the intentto present a Public Education class, the
FSO-PE, VFC or FC should:

(1) access the District web siteww.cgauxlnr.org .

(2) Click on the "Forms" section and choose eithe Multiple Course Form or the
Single Course Form, depending on the course(s)want advertised on the site.

(3) Complete the form and click "submit"

(4) Send an e-mail to the DSO-PE indicating thrse, the start date, and the contact
info.

(5) Alternatively, submit all of the informatioequested in the form by e-mail to the
DSO-CS for posting with a copy to the DSO-PE.

b. AUXPLUS PE. To utilize this record trackingssgm, contact ADSO-PE-AUXPLUS, PE
facilitator for the current method

c. Ordering PE materials. Go to the AUXCEN ¢iitgked fromwww.cgauxin.org or
www.cgaux.org ) click on “PE Materials.” Follow the directiorfier ordering.

3. ACTION. All Auxiliary elected officers, staffublic Education Officers, and all Auxiliarists
will become familiar with and comply with the conts of this Directive.

4. RESPONSIBILITY. The DSO-PE is tasked with recoemding changes for this Directive to
DIRAUX via DCOS.

11/15/2017



First District Northern Region Auxiliary Policy Dir ective VE-01
Subj: PROCEDURE FOR OBTAINING VESSEL SAFETY CHECK=CALS

To be developed.

11/15/2017



First District Northern Region Auxiliary Policy Dir ective VE-02
Subj: PROCEDURE FOR NON-OPERATIONAL VESSEL FACILHS

To be developed.

11/15/2017



