From:    Commandant

To:        (Full name of member), flotilla (#), United States Coast Guard Auxiliary

Subj:     AUXILIARY COMMANDANT’S LETTER OF COMMENDATION

1.   I note with pride and am pleased to commend you for your performance of duty from (month, year) to (month, year) while serving as (flotilla/ division officer or as a member), of (flotilla/division) (#) (City, State), Seventh Coast Guard District Auxiliary.  You demonstrated inspirational leadership and broad administrative skills while guiding (or helping guide) more than (#) (flotilla/ division) members through a varied and extensive operational period.  You actively promoted Seventh District Auxiliary programs and worked closely with your (flotilla/division) to identify opportunities for enhancing support to the Coast Guard, (flotilla/division) members and boating public.  Under your excellent leadership, (flotilla/division (/#) (include a few sentences with data on the unit’s related accomplishments). Your exemplary service did not stop there however as you were especially effective in (include additional sentence or two about the member’s valuable work or accomplishments).  Throughout your tenure you proudly represented the (flotilla/division) at major functions of the Coast Guard Auxiliary and United States Coast Guard, and you served as a superior model of Auxiliary leadership.           

2.  You are commended for your outstanding performance of duty.  By your meritorious service you have upheld the highest traditions of the United States Coast Guard and the United States Coast Guard Auxiliary.


3.   You are hereby authorized to wear the Auxiliary Commandant’s Letter of 
Commendation Ribbon and miniature medal.


For the Commandant,

J. P. JONES

Captain, U. S. Coast Guard

Commander, Sector

