	
	











 {Month, Day, Year}
From: Commandant

To:     _________, U.S. Coast Guard Auxiliary

Subj:  AUXILIARY COMMANDANTS LETTER OF COMMENDATION

1.   I note with pride and am pleased to commend you for your performance of duty while serving as Division/Flotilla Commander for Division _________ of Coast Guard Auxiliary _________ District _________ Region from January 201_ through December 201_.  You demonstrated outstanding professionalism and leadership, guiding Division _________ towards achieving exceptional levels of support to the United States Coast Guard and the American boating public.  Under your direction, Division _________ amassed over __,000 hours in the combined mission areas of Recreational Boating Safety, Search and Rescue, Public Education, Vessel Examination, Aids to Navigation, Marine Patrols, and Public Affairs.  Your team focused approach advanced the relationships between the U.S. Coast Guard and the Auxiliary by further enhancing the Auxiliary partnership with Coast Guard Sector _________ and the Stations and units within the Division’s area of responsibility. Though your wise counsel and management, Division _________ provided the utmost professional support to the United States Coast Guard and was a model Division/Flotilla of the Coast Guard Auxiliary _________ District _________ Region.  (Insert example(s) of going above and beyond, or provide narrative on a separate page) Your efforts have been critical to the continued success of Division/Flotilla _________ and are vital to the United States Coast Guard and Coast Guard Auxiliary.
2. You are commended for your outstanding performance of duty. By your meritorious service you have upheld the highest traditions of the United States Coast Guard and the United States Coast Guard Auxiliary.
3. You are hereby authorized to wear the Auxiliary Commandants’ Letter of Commendation Ribbon and Miniature Medal. 

For the Commandant,



Nathan A. Podoll
Commander, U.S. Coast Guard

Director of Auxiliary

Ninth Coast Guard District
