
DEPT. OF TRANSPORTATION
U.S. COAST GUARD
CG-3615 (Rev. 3-02)

AUXILIARY - RECORD OF UNIT MEETING

UNIT NO. UNIT NAME (As recorded in AUXDATA)
Members
Present

BQ + AX

0 0 0

DATE MEETING TIME MEETING LOCATION TYPE OF MEETING(✔ )

REGULAR BUS.

SPECIAL BUS.

GUESTS PRESENT

CONDENSED VERSION OF REPORTS AND
MOTIONS VOTED ON (List)

UNIT TRAINING TOPICS PRESENTED

REMARKS (Include special events, future plans, awards presented, etc.)

NEXT BUSINESS MEETING (Give Time, Date and Location)

DATE SUBMITTED SIGNATURE OF PERSON SUBMITTING REPORT

PREVIOUS EDITIONS MAY BE USED UNTIL SUPPLIES ARE EXHAUSTED
     ANSC# 7017

SN 7530-00-FO1-4710

/ / /

UNIT OFFICERS PRESENT (List office abbr. and last name only)

Helpful Info:
    To fill out this form, use the hand tool and tab from one field to the next (don't use "enter").   To check a check box, move the hand over the box, and it will change into a pointer- click once with your mouse to check the box  You may print a blank form with hash marks in "Unit No." and "Unit Name", etc.,  fields by clicking on the "Print Blank" button  To close this box, click on the upper left  corner.



INSTRUCTIONS
(Use Ballpoint pen and press firmly)

DEPT. OF TRANSPORTATION
U.S. COAST GUARD
CG-3615 (Rev. 3-02)

This form is to be completed by the Flotilla/Division Staff Officer-Secretary/Records after each unit meeting, and serves as
a record of each unit business meeting held.  Should additional space be required, use reverse side of form.

UNIT NUMBER BLOCK - Enter the unit identification number of the unit reporting the meeting.  Use one square per digit.

UNIT NAME BLOCK - Enter the unit name AS RECORDED IN AUXMIS.  Use one square per character.

MEMBER PRESENT BLOCK - Enter the total number of Basically Qualified plus AUXOP members who attend
the meeting.

DATE BLOCK - Enter the date of the meeting. Use MMDDYY format.

MEETING TIME BLOCK - Enter the official time the meeting was brought to order.  Use 24 hour clock time.  For example:
8:00PM = 2000 hrs.

MEETING LOCATION BLOCK - Enter the location where the meeting was held.

TYPE MEETING BLOCK - Indicate whether the meeting was a regular or special business meeting.

UNIT OFFICERS PRESENT BLOCK - Enter the abbreviated office code and the last name of all officers attending the meet-
ing.  Abbreviated office codes are listed on the back of the form and in the Auxiliary Manual, COMDTINST M16790.1.

GUESTS PRESENT BLOCK - Enter the names, and if applicable, the functional titles of any guests attending the meeting.
Print all data.

CONDENSED VERSION OF REPORTS AND MOTIONS VOTED ON BLOCK - The Staff Officer-Secretary/Records is to
enter, as the block title implies, a condensed version of all reports presented and motions voted on at the meeting. Keep all
entries brief and to the point.  Print all data entered.

UNIT TRAINING TOPICS PRESENTED BLOCK - Any presentations concerning unit  training that were brought up at the
meeting are to be entered in this block.  Keep explanations or descriptions brief and to the point.  Print all data entered.

REMARKS BLOCK - Should any special items of interest be brought up at the meeting, such as special events, future plans,
awards presentations, etc., enter a brief statement for each item.  Keep statements brief and to the point.  Print all data
entered.

NEXT BUSINESS MEETING BLOCK - Enter the time, date, and location of the next unit meeting.  Time should be entered
using 24 hour clock time, and the date should be entered using the MMDDYY format.

DATE SUBMITTED BLOCK - Enter the date using the MMDDYY format.

SIGNATURE BLOCK - After ensuring the accuracy of the report as well as the legibility, the officer submitting the report
is to sign his/her name in this block.

This form includes one information copy to distribution as determined by district policy.  Send DIRAUX copy to the Direc-
tor of Auxiliary and retain the unit copy.

REMOVE THESE INSTRUCTIONS BEFORE MAILING ATTACHED
(CG-3615 AUXILIARY - RECORD OF UNIT MEETING


	Flotilla Number: 0700205
	Unit name: Hartwell Lake
	BQ members: 5
	AUXOP members: 7
	Date: 091716
	Meeting Time: 10:00
	Meeting location: Portman Marina, Lake Hartwell
	Reg: 
	Business: Yes

	Special Business: Off
	Unit officers present: FC/OP Mracna, VFC/MT Lindsey, FN/CM Lapak, PV/MA Merritt, PB Bongiorna, PE R. Williams, CS McBee, HR Cole, DV/NS Quesada, SR Hyde
	Guests present: Joe Nicholson, Drema Nicholson: To complete application for membership in USCGAux.
	Reports/motions:  Call to order at 1000 hrs, with POA led by VFC Lindsey. FC Mracna comments: Reminder that the 112616
meeting is changed to 111916 due to holiday schedule, and next Sat. 092416 is Duke Energy Hunting and Fishing day, We will have a booth set up and volunteers are needed. Contact him if you are able to assist.
Div. meeting 100816 to be held by Flotilla 23 on Lake Hiawassee, GA.  He needs headcount of those who plan to attend: Contact him if you plan to attend.  He has VE decals available if any needs them.  Training for Coxswain, both classroom and on water is on going, contact him or MT Lindsey for schedule. Reminder that elections for FC, VFC and S.J. Pequignot award will be held at the 111916 meeting, if interested in the FC or VFC position, send letter of intent to FC.  EVERBRIDGE exercise:  F/B; 230 out of 270 members responded (85%), with 42% responding in the first 17 minutes of the alert. Paddle Craft: 2 webinars to be held, 092016 for 
 RBS (AuxPad) and 101116 Safety public education "Train the Trainer".   From National, Aux. cannot accept
expired flares for any reason, recommend contacting local Law Enforcement or Fire Protection services for
advice on desposal. They are also not recommended to be used as back-ups.   FSO Reports: DV/NS Quesada: DV; No report; NS; No report.  CS McBee:  She has set up new Website, and shutdown the old Website. She will give demo. of new Website at end of meeting.  Sign in on My.CoastGuard  Aux Website.  FN/CM LaPak: FN: Gave Flotilla Financial report, Stats: show membership stands at 35. CM; No report.  IS Bongiorno: No report.  MA/PV Merritt:  MA; No report, PV; No report. OP/PA Mracna:  OP; We provided 4 MOM training patrols, we performed a perimeter patrol for the Tugaloo Tri-athelon using 2 facilities.  PA; We had a PA table set up for The Newcomers of Foothills meeting, held on 1st Tues. of month.  PB Bongiorno: Permission needed, and given, to use photos is to be attached to website.  Any articles for next quarter will be greatly appreciated. PE R. Williams; No report.  Class canceled for this month, Next scheduled class is 101516.  HR Cole; Trying to reach new members, and still trying to get 5 prospective members to come to a meeting. SR Hyde; Motion was made to accept minutes as sent by email, Minutes were voted on and accepted.
	training topics: CS McBee gave presentation and instruction on using the new Flotilla Website at end of meeting.
MT Lindsey : Classroom Coxswain Training at end of meeting.
	Remarks: Awards Presented:  PB Bongiorna:  Certificate of Course Completion for Patrol in USCGAux. and Certificate of completion for VE.   CS McBee: Certificate of Course Completion for Patrol in USCGAux. and Presentation of Membership Card.  BQ Prueszinski: Completion of Course in NavRules 70 in USCGAux.
	next meeting: 1000,22 Oct.2016, Portman Marina, Lake Hartwell 
	Date submitted: 100916
	Reset form: 
	Print Blank Form: 
	z: 
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