The ABC’s of Recording
Member Training
Activity

A recent questionnaire showed a wide discrepancy in how Member Training hours
are being recorded. Please review this guideline, study the examples shown, and
encourage your members to emulate the examples to truly get the credit you
deserve for the hard work you put in and the fime you spend on Member Training.
You all know Member Training is a key to keeping your members - let your success
in this mission be reflected by correctly recording the hours spent doing it.
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Workshop Mission and Attendance Report — ANSC 7039

This form is to be used to report all workshops specified in Section I, blocks 1 through 18 under
WORKSHOP TYPE. Be sure to place a check in one of the boxes to indicate the workshop
being reported. All other workshops not listed on this form should be reported on the ANSC
7030 Form. The time spent of all persons shown on the form is recorded at the bottom right
(Workshop Length). NOTE: The ANSC 7039 is used to report IT hours, aide hours, and
workshop attendance for the named workshops shown in Sectionl.

The instructor’'s name and member ID number are to be entered on line 1 in Section Il. All aides
and attendees are to be entered on subsequent lines.

Under remarks, identify any attendees who served as aides.

Preparation and travel time for workshops is to be entered on the ANSC 7029 Form. Attendees

are NOT to enter the time spent at the workshop on the ANSC 7029 Form. Instructors are NOT
to enter time spent at the workshop on the ANSC 7030 Form.

EE??ERLTAP‘:I%NSTE%EHITY U.S. COAST GUARD AUXILIARY Division T Flotila 01
Vi vision otilla _
B e WORKSHOP MISSION AND o st AT
ANSG 7038 (407) ATTENDANCE REPORT DDMMMYY
SECTION | - WORKSHOP TYPE (Cheak only one) [ o7duLo? |
/o e L WORKSHOP TIME
[J o2 nNational Training [[]12 Public Affairs 7000
[] 03 Operations [ '3 Communications
[] o4 Civil Rights [ 14 Aron/av
[ 05 Vessel Examination [] 15 8 Hour Team Coordination Training

[] 07 Sexual Harassment Awareness  [] 16 RBS Program Visitar

08 Information Services [1 17 BCQ Mentoring Workshop 07 1000 JUL 2007
[J 18 1 Hour TCT Refresher

10 Ethnic Diversity

[ SECTIONII- INSTRUCTOR, AIDES & ATTENDEES (See Instructions on page 2) 2
Div/Flot Instructor’s Last Name and Initials Member|D
1/01/01 |INSTRUCTOR, IM 1|2]|3|4|5]6/7
Div/Flot Attendee/Aide Last Name and Initials Div/Flot Attendee Last Name and Initials
| 2 l01/01 || INSTRUCTOR, AIDE 20
3|01/01 |STUDENT, A 2l
4/01/01 |SMART. UR 22
5|01/01 [DUMMY. NO 23
] 24
7 258
8 26
E] 27
10 28
1 29
12 30
13 31
14 32
15 33
16 34
17 a5
18 36
19 37

RFMARKS
Instructor, Aide assisted the class as Aide for this workshop.

Worksh
Date submitted 07JUL07 IM INSTRUCTOR Len;l;l \_shgﬁrs) lIl

Submitiing Member Name (print)

raviois adition is ohsolete and mav not be usad
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Activity Report — Mission — ANSC 7030

This form is used to report the majority of member training hours for operational
activities as well as all other topics. It is important for the instructor to fill out this form
only for themselves and any aides. Other participants (students) should report their
time on the ANSC 7029 Form along with prep and travel time.

Section I: Check the Unit/Individual box.

Section II: Start time of the training as well as the ending time must be filled in. The
MISSION is either 06A if for operations, or 06B for all other training. The basic
information is the same for either type of training.

Section IV: The instructor’'s name and member ID number is entered on line 1. If there
is an aide, their name is entered on line 2. The time of all persons shown on the form is
for reporting instructor or aide time. The Trainee column should only be used for a new
instructor who is being signed off by a lead instructor. Travel and preparation time for
all persons listed are recorded on the ANSC 7029 Form. No member training activity
time spent as an instructor should be recorded on ANSC 7029.

DEPRRTVENTOR U.S.COAST GUARD AUXILIARY Division T Flofila 01_
U5, GOAST GUARD ACTIVITY REPORT - MISSION MISSION DATE
ANSC-7020 (7-08) DDMMMYY
SECTION|  TYPEOF RESOURCE | [JAir [JBoat [JRadio v/ Unitindividual | | 07JUL0T |

SECTIONII  TIME & MISSION
Always record START TIME, START MISSION, and FINISH TIME. (See MISSION list on page 3.)

Use change boxes if mission changes. See instructions. Elapsed Time: 2.0
Change 1 Change 2 Change 3 Change 4 Change 5
B TivE 1000 1200
MISSION 06B Y v v v v hd
SECTION Il ACTIVITY LOG DETAILS
Location: My home, Anywhere,USA OPCON vl

SECTION IV CREW ASSIGNMENTS |

Member 1D Last Name and Initials Tizinee|

LEr 1|2|3|4/5]|6]|7| INSTRUCTOR, IM
2 |1]3]4|5|6]7]|2| SMITH, UR
1/4|5|6]7]|2]|3| JONES, IS

||

LOCALNOTES (non-AUXDATA):

oo |9 |o|o|s|e

Ooooooog| !

SECTION VI REMARKS

Mentering APC Course

Use Member Activity Log (ANS C-7029) for missions not reported on VE (ANSC-7038),
RBSVP(ANSC-7046) or this form and for Travel & Prep time previoush: renorted on this form.

Date submitted 07JULO7 IMINSTRUCTOR Report numberl:l
Submitting Member Name (orint)
Previous edition may be used until supply is exnaus!ecopv 1 - MEMBER j PRINT ... f I
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Member Activity Log — ANSC 7029

The ANSC 7029 is the form used for all other member training activities that are not reported on
the ANSC 7030 or ANSC 7039 Forms.

All travel and preparation time is reported on the ANSC 7029 Form for the training activities
reported on ANSC 7030 or ANSC 7039 Forms. All self study time is reported on the ANSC
7029 Form. So are all member training activities that don’t involve direct time with students
such as FSO-MT, SO-MT, and DSO-MT time involved in planning meetings, conferences,

workshops, preparing presentations, etc.

should be reported on the ANSC 7030 Form.

November 2007
Page 4 of 5

All actual training time with other people involved

[ Clear ALL entries | E

DEPARTMENT OF U.S. COAST GUARD AUXILIARY

HOMELAND SECURITY
U8 COAST GUARD MEMBER ACTIVITY LOG

ANSC-7029 (2-05)

D|w5|oanIot|Ha 01

SUBMIT AT LEAST MONTHLY-USE THIS FORM FOR ACTIVITIES NOT
REPORTED ON OTHER AUXDATA REPORTS.

SECTION | - MEMBER INFORMATION

MEMBER ID LAST NAME AND INITIALS

1/2|2|4|5|6|7|ANYMEMBER, IM

SECTION Il - ACTIVITY INFORMATION

DATE TYPE & LOCATION OF ACTIVITY
DOMMM

[ACTMTY( PREP | TRAVEL | TOTAL

01JUL | Instructor Workshop

02JUL Crew Training

03JUL | Self Study -Seamanship Auxop Course

07JUL FSO/MT phone contact with members

08JUL | Flotilla Meeting with MT Report given
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Date Submitted 10JULO7 Log Number |

| ToTALHOURS | 12
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Team Teaching — ANSC 7030 and ANSC 7039

If true team teaching takes place, i.e., all activities including class administration,
planning and preparing for the class, class instruction and post-class activities are jointly and
equally shared by the team members; there is no “lead” instructor and there is no “secondary”
role. Work is done collaboratively with every team member taking full and active responsibility
for the learning. Team teaching is recorded as follows:

The last name of the team members is listed in the instructor name location (on either the ANSC
7030 or ANSC 7039 Form), with a slash between the names. The member number of the first
name listed is placed in the member ID box. All team members’ last name, initials, and 1D
numbers are listed in the remarks location. All team members listed here should then receive
the “lead” designation when entered into AUXDATA.

DEPARTMENT OF U.S. COAST GUARD AUXILIARY

HOMELAND SECURITY Division 01 Flotilla 01
HOMELAND SECUR WORKSHOP MISSION AND o oaTe
ANSC 7030 (4.) ATTENDANCE REPORT QRKSHOP DAT
SECTION | - WORKSHOP TYPE (Check only one) ‘ 07JULO7 |
[] o1 Instructar [ 11 Personnel Sewices WOHE?_'HI\?EATIME
D 02  National Training I:‘ 12 Public Affairs
D 03 Operations D 13 Communications
[] 04 civil Rights [ 14 aronsav
D 05  Vessel Examination I:‘ 15 8 Hour Team Coordination Training
v 07 Sexual Harassment Awarensss D 16 RBS Program Visitor
02 Information Services D 17 BCQ Mentoring Workshop 07 1900 JUL 2007
10 Ethnic Diversity D 18 1 Hour TCT Retresher
1
SECTION II- INSTRUCTOR, AIDES & ATTENDEES { See instructions on page 2)
DiviFlot Instructor's Last Name and Initials Member D
10101 |INSTRUCTOR/TEACHER 1|2(3]4]5]6]7
Div/Flot Attendee/Aide Last Name and Initials Div/Flot Attendee Last Name and Initials
2 [[01/01 || STUDENT, IM 20
3| 01/01 |NEWMEMEER, UR 21
4101/01 | MEMBER. IS 22
5/01/01 |OLDTIMER. NO 22
6 24
T 25
e 26
) 27
10 28
11 29
12 30
13 31
14 32
18 33
18 34
17 35
18 36
19 37
REMARKS
IM Instructor, 1234567, and UR Teacher, 1345672, team taught this Workshop. They will both get LEAD
status in AuxData.
Workshop
Date submitted 07JuLo7 IM INSTRUCTOR Length (hours)
Submiting Mamber Name innnt)
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